«PACCMOTPEHO» «YTBEPXJIAIO»

MeToauiecKiuM COBETOM Jupextop

#
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NHCTPYKIIHUA

no opragmsanuu pa6orst MBYJIO «/leTckas mKoja uckycers Ne 4»
¢ NOCTYNAKIIUMHU 00palleHUIMH I'PAKIaH

1. O0uIne moJoKeHHusl.

1.1. HacTosmas MHCTPYKIIUS yCTaHAaBIMBAaeT €JWHEIM IIOAXOM MPYU OpraHU3aluy
paboTEI C MOCTYIAIOIIAMY OOpaIleHus MU Tpaxkaad. MHCTpYKIHs coCcTaBeHa C y9eTOM
NeHCTBYIOMER TOCYIapCTBEHHON CHCTEMBI JOKYMEHTAIBHOTO OOeCredeHus IIpu
OpraHM3aliy paboTHl ¢ MOCTYIAIOIIUMU OOpaIleHusMH TIpaxaaH: KOHCTHTYIMH
Poccuiickoit ®eneparmn (1. 24, 33, 46, 53); 3akona Poccmiickoit @eneparuu «OO6
obpazoBanHum» (CT. 55).

1.2. Oprarmsanust paboThl ¢ MHCBMEHHBIMHE U YCTHBIMH OOpaIleHUSIMH IpaKIaH
TODKHA 00ecriedynBaTh HeOOXOMMMbIe YCIOBUS AJI OCYIIECTBIIEHHS TIPEOCTABICHHOIO
¥ TapaHTHPOBAHHOTO TpakAaHaM IIpaBa 00pamaThes C MPEATIOKCHUIMY, 3asgBICHUIMU
¥ Kajl00aMu B MMCBMEHHOU U YCTHOH opMme.

1.3. PaccrnenoBanue HapylUIeHH# HOPM IPOPECCHOHAILHOIO IOBEICHUSL
[IeJarOrM4eCKUM pPabOTHHKOM MOJKET OBITh IPOBEJAEHO TOJBKO IIO ITIOCTYyIIMBILIEN Ha
Hero xagobe, MOJaHHONM B MUCbMEHHOU (hopMe. »

1.4. OBpallleHns rpa/IaH MOCTYIAOT B BUIE IPEUIOKEHHH, 3asBIeHNH 1 XKanod.

[IpemokeHne — oOpalleHWe TpaXAaH, HAIpPapIeHHOE Ha  YIIyJIIeHHEe
NMEeITeNbHOCTH IIIKOJIBL. s

3asgBeHre — oOpallleHHe B IeNIX pealn3alyy IIpaB ¥ 3aKOHHBIX HHTEPECOB
rpakaaH (poauTenell yqammxcs, yqureneii, Apyrux pabOTHUKOB IIKOJIBL). h

XKanoba — obpaienue ¢ TpeGOBaHHEM O BOCCTAaHOBJIICHHMM IIPaB M 33aKOHHBIX
MHTEPECOB yYaIUXcs M paGOTHMKOB IIKOIEL, HAPYIIEHHBIX JeHCTBUAMHU JHOO
PEIIEHUAMHE TOJKHOCTHBIX MIIU OOIIECTBEHHBIX JIHII.
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[TOBTOPHBIMY CHUTAIOTCS oGpalreHys, TOCTYIUBIINE OT OIHOTO 1 TOTO JX€ JHIa
10 OJHOMY W TOMY K€ BOIIPOCY, €Cili €O BpeMeHM I[OJlady IIepBOTO HCTEK CPOK
paccMOTpPEHHs WK 3asBUTEIb HE Y/IOBIETBOPEH JAHHBIM €My OTBETOM.

TTchMa OHOTO ¥ TOI'O XK€ JIALa o OJHOMY M TOMY XK€ BOIIPOCY, IIOCTYIIUBIIHC a0
HCTEeUYeHUs CpOoKa paCCMOTpeHI/IH, CYHUTAKTCS NTEPBUIHBIMHU.

He cuwTaroTcsl IOBTOPHBIME IMMChMa OJHOro 1 TOTO ke aBTOpa, HO II0 pasHbIM
BorpocaM. AHOHMMHBIMA CHHTAIOTCA pchMa TpaXIaH Oe3 TOMIMCH M yKasaHUd
haMmIMH, He CONEePKAIlie JaHHBIX O MeCTe JKUTeIbCTBa, pabOTHI M yueOBL.

2. OpraHu3anusi AeJ10NpPOH3BOACTEA.

2.1. Oprasusaius paboThl C MHCEMaMH 1 yCcTHBIMU OOpaleHUsIMI TPKIaH
TOJDKHA 00ecIeunBaTh HeoGXOMUMble YCIIOBHSA I OCYIIECTBICHNA peIOCTaBICHHA
rapaHTUPOBAHHOTO ~TPaXAaHaM Koncturynuelt PoccuicKoi denepamuu  paBa

()

o6pammarses ¢ TPeIIoKEHIAMA, 3asBICHUSMH ¥ Kano0aMy B MHACHMEHHOU 1 YCTHOM
dopMe.

72, OTBETCTBEHHOCTh 3a OPraHM3allii0 M COCTOSHUE IeIONPOU3BOACTBA II0
[MHCHMAaM W YCTHBIM OOpaIleHHAM IpaXiIaH Bo3jiaraercss Ha JIHUPEKTOpa MBY 1O
«JleTcKOM IIKOJIBI KCKYCCTB No 4.

2.3. Jlemompou3BOIACTBO IO obpamieHusIM rpaxan BEeACTCA OTZENIBHO OT APYIuX
BUIOB [IeIOMPOM3BOICTBA M BO3/IAracTC: Ha OTBETCTBEHHOTO, OIPEAEICHHOI'O
MIPUKa30M 1 JOJDKHOCTHOM UHCTPYKIKEH.

2.4. [IpuHATHE PEIIEHIs [0 PACCMOTPEHHUIO [IFICeM U YCTHBIX OOpaIleHu# rpaxiaH
OCYIIECTBIAETCS JUPEKTOPOM MBY IO «JleTcKoii IKOJIbI NCKYyCCTB Ne 4.

2.5. HemocpeAcTBEHHOE HCTIOIHEHHE mopydeHW# IO IMChMaM M yCTHBIM
oGpaleHIsIM TPaKIaH OCYIIECTBIACTCH yieHaMy aIMAHACTpaIiH.

3. Ilpuem u perucTpanus NucemM rpa;aaH

3.1. Bce mocTtymnaromryde B IMIKOIY oOpamieHuss TpaxaaH IpUHEMAIOTCA U
oopMIIAIOTCS B JIEHB HX [OCTYIUIEHHs. OTBETCTBEHHBIM 34 IEeNONMPOU3BOACTBO M
PETUCTPUPYIOTCS B XKypHaJIe yHeTad (ITpunoxerue 3).

3.2. TlocTymarouye OOpalleHhs C KOIMIMA JOKyMEHTOB (HarpuMep, KOIHMs
aTTecTaTa, JUIUIOMa, TPYIOBOH KHIDKKU H Ip.) TPUKPEILISIOTCSA K TEKCTY oOpalleHus.
[TosydeHHble MOIMHHUKM JTOKYMEHTOB, IeHHble OyMary BO3BPAIIAIOTCs IpakiaHaM
II0 aKTYy.

3.3. O6parmieHns rpaxKaaH, KON OTBETOB HA HUX M JIOKYMEHTHI, CBA3aHHbIC C 1504
paspelieHueM, (GopMHUpYIOTCS B J€Na B COOTBETCTBHH C YTBEPIKIECHHOU HOMEHKJIATypOu
IIIKOJIBI.



3.4. Tlocse perucTpaluy oopalleHns HallpaBIAOTCS TUPEKTOPY «JleTCKOM LIKOJIBI
HCKyceTB Ne 4y, 11t o(hopMIIeHHs PE30JIIOLIH C YKa3aHHEM HCIIOTIHUTEIA, Ops/iKa I
CPOKOB HCIIOTTHEHMS.

4. PaccMoTpeHHe MHCbMeHHbIX 00palleH ii.

4.1ITuceMa Tpaxmad IOCIe PpErHCcTpauu | OQOpMIEHHS — PE3OJONUH
PYKOBOJMTEJS TIEPEIaloTCsl Ha MCTIOIHEHNHE KOHKPETHOMY HCIIONHUTEIIO MO/ POCTIHCH
B YUETHOU JOKyMEHTAIIHN.

42. Tlucema TpaxkpaH, TpeOyrollype MPOBEPKU  H3JIOKCHHBIX ¢bakToB,
paccMaTpUBalOTCA JOJDKHOCTHBIME JIMIAMH B CPOK  J0O 1 Mecsama co IOHI HX
pervCTpaluy; He TpeOyIoIye TOMONHUTeIPHOTO U3YUEeHNUs U IIPOBEPKI — HE HO3HEE
15 mmeit (Ilpmioxerwe Nel). B oTHeNBHBIX Clydasgx CPOK pacCMOTPEHMA IHCHMa
(TeerpaMMBI) MOXKeT OBITh IPOJTIEH, HO He Ooiee YeM Ha 1 MecsIl, 0 YeM UCIIOTIHUTEIb
yBemomyiseT 3asBuTenqs. He Jomyckaercss HANpaBlIeHMEe IIMCEM TPax/aH Ha
paccMOoTpeHre pabOTHUKAM, IEHCTBHE KOTOPBIX 00)KaITyIOTCHL.

O6pamienusi TPaXIaH, MONEXKallue HANpaBIeHHI0O B Npyrue OpraHu3alui 1
VUpeXKIeHNs, PacCMaTPUBAIOTCS B TEYeHHE 5 JHEH. B sroMm ciydae oOpamieHue
OTIPABIAETCSA C COIPOBOAUTENBHBIM MMCEMOM 32 TIOAKCHIO HCIIOTHUTEIA.

B COIIPOBOOUTEIIEHOM MUcChbMe 00g3aTEeNBHO YKa3bIBaCTCsA IIOPSIIOK  OTBETA
3a4BUTCIIIO, a IIpU HGOGXOI[I/IMOCTI/I — ¥ OopraHu3anyu (yqpemz[eﬂmo), B KOTOPYIO
HaIlpaBJICHO JaHHOC O6an_[eHI/I€. HpI/I OTOM OTBET Ha o6pameHHe CTaBUTCS CCKpETapeM
Ha «KOHTPOJIbY.

AHOHUMHBIE IWCbMa, KaK IIPaBWIO, HE paccMaTpHBalOTCs. B ciydae eciu
AHOHMMHOE TICHMO CONEP)KMAT KOHKDETHYHO ¥ BaKHYH HH(OPMAIMIO, OHO
paccMatpuBaercs. OfHaKo pelieHre 00 MHCIOTHEHMHM AHOHHMHOIO oOpalleHus
IPUHAMAET TUPEKTOP «JIeTCKO# MKOJIBI UCKYCCTB Ne 4.

HI/ICBM&, OecCMBICJIEHHBIE I10 COACPXKaHHIO, a TaKXC HEKOPPEKTHBIC IIO (bopMe,
H0216I/IpaIOTC$I B CIIEIIMAJIBHYIO ITAllKy U HE paccMaTpuBarOTCA.

43. OtBeTsl Ha oOpallleHus TpaX[aH MOArOTaBIMBAIOT HCIIOJHUTEIN 3a
MIOIIMCEHIO TUPEKTOPA IIKOJIBI.

4.4. JIomKHOCTHBIE JIUIA IPH PACCMOTPEHHUH 00palleHnH rpaiaH 00s3aHBI:

e BHHUMATENHHO IIPOAHATM3UPOBATH W3IOXKEHHBIE TPOOIEMBI, B Clydae
HEOOXOIUMOCTH CHENATh 3apoc TpeOyeMbIX NOKYMEHTOB HIIM IIPOM3BECTH BBIXOA Ha
MecCTO JJIS IPOBepKH (aKTOB, TAKKe MPUHAMATH APYTHe MEphl AT 00BEKTUBHOTO
pazpelleHus BOIIpoCa, :

* IIPpHUHUMATDH 00OCHOBAHHBIE pemienusa IO O6paH.[6HI/ISIM, o0ecIeunBaTh
CBOEBPEMEHHOE U IIPaBHUIIBHOC HUCIIOJIHEHUE OTUX peIHeHI/Iﬁ.



4.5. Ilo pesympTaTaM pacCMOTpPEHHS BOINPOCOB, COMEPXKAINUXCS B IHCHMax
IpaKJaH, UCIIOIHUTENb [IOAT0TaBIUBAET OTBET 3asIBUTEIIIO. :

Ilpu cocTaBneHMM OTBeTa O pe3yiabTaTaX pPacCMOTPEHHS IIHUChbMa JIOJIKHEI
COOIIOaThCS CIEMyOIe TPeOOBaHMS:

¢ KpPaTKO H3JIOXHTH, KaKasd pa60Ta ObLIa IIpoOBEACHA MOJId IIPOBEPKHU (baKTOB,
HN3JIOXCHHBIX B O6paH_IeHI/II/I;

® €CJI¥ B IIUCBME 3asIBUTEIIA COAEPIKUTCI HECKOJIBKO BOIIPOCOB, TO OTBET HAMO AATh
pasfensHo 0 KaXXI0My PacCMOTPEHHOMY BOTIPOCY;

* COOOIUUTH, IMOATBEPAUNUCH JTH (AKTHI, M3JIO0XKEHHBIE B IUCbME, KaKHE MEDBI
IIPUHATHI 10 pe3yJIbTaTaM IPOBEPKH.

4.6. OTBeTEI OQOPMIIAIOTCS B YCTAHOBICHHOM IOPS/IKE M COAEPIKAT CIIEAYIOIIHE
PEKBHU3UTEI: aapecar, TEKCT, (DaMHIUS HUCIIONHUTENS C yKa3aHueM ero pabodero
Tenedona. JlaTa UCIONHEHHS U UCXOMSAIINM HOMED IUChMA MPOCTABIISETCS CEKPETAPEM
II0CJIE TOT'0, KaK MMIUCHMO TIOJIITHUCAHO.

5. KonTposn 3a paGoToii M0 MHCHMEHHBIM 00paIeHUsIM I'PAKIAH.

5.1. IlopsmoK IIOCTaHOBKM IIMCEM Ha KOHTPOJb OINpeIesieTcs TUPEKTOPOM
mKoJiel. [InceMa rpakian, nepernpanieHHble B IPYTHe OpraHUu3alliy U YIPEKICHUS 1
TpeOyroIye COOOIEHHUs Pe3yNbTaTOB HX PACCMOTPEHHS, CTABATCSA HA KOHTPOITb.

5.2. TIuceMma IpaXXZiad, IIOCTaBJICHHBIE Ha KOHTPOJIb, OTMEYarOTCsI OTMETKOH
«KOHTPOJIBY. O6pameHI/m Ipa>xaH, Ha KOTOPBIC HAKOTCA IIPOMEXKYTOYHBIE OTBETHI, C
KOHTPOJIAI HE CHUMAKOTCH.

5.3. XoI ¥ CPOKM HCIIOJNHEHUS oOpallleHu# Tpa)kaaH GUKCUPYIOTCA B XKypHAalle
y4eTa OTBETCTBEHHBIM 3a J1eJIOTIPOU3BOJICTBO.

5.4. Cpoxy HCIONHEHHs IHCEM IpaXK[aH, [0 KOTOPBEIM HEOOXOIUMa IIOArOTOBKA
OTBETa B BBIIIECTOSIIME OPraHbl, MPOAJIEBAIOTCS TOJIBKO ITOCJIE COIIACOBAHMS C HUMHM.
O mpoanieHNH cpoka CoOOIAETCs 3asIBUTEO.

M3meHeHHe cpoKa yKa3bIBaeTCsl Ha JOKYMEHTE, a TAaKKe M3MEHEHHs BHOCSITCS B
PETUCTPAllMOHHO-KOHTPOIBHYIO KApTOUKY.

5.5. KoHTpons 3a cBOEBpeMEHHBIM, OOBEKTHUBHBIM M IIOJIHBIM PacCMOTPEHHEM
IIICEeM IpaKIaH OCYILIECTBIIAETCS peiceiaTeIeM KOMUTETA 110 00pa30BaHHIo.

KoHTponk 3aBepmiaeTcss TONBKO IIOCTE BBIHECEHUS pEIIEHUS W I[PUHATHS
HCUEPIBIBAIOIINX Mep II0 paspelleHuIo oOpalleHUH. PelleHne o CHATHM C KOHTPOJISL
oOpaleHnii IPHHIMAET MIpe/iceaTelb KOMUTETA II0 06Pa30BaHUIO.

IIucema rpaXjaH CHHTAIOTCA  pPa3pelI€HHBIMH, €CJIIM pPAacCMOTPEHBI BCE
IIOCTaBJICHHBIC B HUX BOIIPOCHI U IAHBI OTBETEI 3asIBUTEIISAM.



5.6. OTBeTHl B BBHIIISCTOSAIIHE OpraHu3alllHy, penakmyuy Ta3eT U XypHaJOB
IOOIMNCHIBAOTCS IIpeAcenaTeiieM KOMHUTETaA IIO O6pa30BaHI/HO, B €r0 OTCYTCTBHC —
3aMECTUTCIIEM.

6. Ilprem n paccMOTpeHHe YCTHBIX 00palienuii rpaxiaH.

6.1 HpI/IeM I'paxXJaH B IIKOJIC MOJXET OCYIIECTBIATHCA Kak B OIIPEACIICHHBIC qachbl
InpuemMa, Tak 1 B apyrue.

6.2. TIpreM IOCeTUTellel PeruCTPUPYETCs B JKypHaje JIMTHOrO IpUeMa Ipaxan
(ITpunoxeHue 2).

6.3. Tlo pesympTaraM mpHeMa BCE JOKYMEHTHI, NPEJCTABICHHBIC 3aABUTCICM,
(GOpMHUPYIOTCS B IENO.

6.4. JlanbHeiimas paboTa M KOHTPOJb 33 CBOEBPEMCHHBIM MCIIOIHCHIEM
NPUHATHIX PEIIEHHA IO YCTHBIM OOpallleHrsM ~ OCYIIECTBISICTCS B IOPSIKE,
YCTAQHOBJICHHOM ISl TICEM I'PaKIaH.

7. OGo6enne U AHAJIH3 MHCHMEHHBIX U YCTHBIX 00palleHnii rpaxkiaH.

7.1. 3agBieHus, KAIOObl TpaKIaH H COIEpKalldecs B HHUX TIPAKTHUCCKHC
3aMeYaHys CHCTEMATHUECKH aHATU3UPYIOTCS U 0000MIAI0TCS ¢ LENBI0 CBOCBPEMEHHOTO
BBISBJIEHUS ¥ YCTaHOBJICHUS NPWYMH, [TOPOXIAIOMMX HapylIeHHS Mpas 3asIBUTEIIEH,
3aITUTHl WHTEPECOB TPAKAAH B COOTBETCTBMH C 3aKOHOIATEIBCTBOM, a TaioKe
COBEpIIEHCTBOBAHMS ~ OPraHW3ALMOHHOM M yIpaBJIeHYeCKOH  JESTEeNPHOCTH B
00pa3oBaTeNIbHBIX YIPEIKACHUAX.

72. Q6o00menre oOpalieHUHA MOXHO  OCYIIECTBIATH  IIO ClIeIytomIen
Ki1acCU(UKaIUHN:

e 110 anpecy OOpalleHui: OT yduTeneHd, TEXHUICCKHX pabOTHHKOB, YYalliXCs,
poauTenel, APYTUX rpaxaaH HIH opraHu3aiuil);

e [10 KJIaccaM, ITapajuieaM, ApyTUM ImoapasaciIeHusIM IITKOJIBI;

e O KONMYECTBy IIOJYYeHHBIX W  PAcCMOTPEHHBIX  KOJICKTHBHBIX,
VMHIABUAYATBHBIX 1 aHOHUMHBIX oOpaleHuii,

® [10 HaIlIpaBJICHWSIM pa60T51.

TIpOBOIMTCA KOJMYECTBEHHBIM M KadeCTBEHHBIM aHaIM3 BCeX MOCTYIHMBIIHMX
o6pamesuii ¢ XapakTepUCTUKON (HaKTOB, WU3TOKECHHBIX 3aABUTEIAMHU, H yKa3aHHEM
pe3ynsTatoB ((haKThl HOATBEPAUIMCH IOTHOCTHIO UK YaCTUYHO).

IIo pesyiapTaTaM aHauW3a MPEICTaBIACTCH uadopManusl C KOHKPETHBIMU
PEKOMEHIAIMAMY 10 COBEPIICHCTBOBAHUIO paboThl B J@aHHOM BOTIPOCE. Marepuaisl
0(hOpPMIIIIOTCS B BHJIE 0600IIEHHBIX CBEEHMM 1 TaOIHUIL.



8. ®dopMHpoBaHHe H XpaHeHHe JeJl MO MACBMaM H yCTHBIM o0pameHusIM
rpa:kaas.

8.1. Bce mocTymmBIIME IHMChbMa M YCTHBIC obpalleHuss TpaxiaH IIOCIe HX
paspelleHysi BO3BPAIIAIOTCS ~ OTBETCTBEHHOMY 32 IETOMPOU3BOACTBO CO BCEMH
OTHOCSIIIAMUCS K HAM MaTepuanami I yaeTa 1 GOopMUpOBAHMS AL

dopMupoBaHUEe M XpaHEeHHEe Jej T0 oOpaleHusM TpaxiaH y WCIIOTHUTEIIEN
3ampeInaeTcs.

8.2. TIuchMeHHbIe OOpaIeHusl TPaXAaH, KOMMK OTBETOB HAa HUX M JOKYMCHTEL
CBS3aHHBIE C MX pa3pelleHueM, a TaKKe NOKyMEHTBI 10 JUIHOMY HPHUEMY rpaKaaH,
(GopMHUpYIOTCS B Ielia B COOTBETCTBHU C YTBEP)KIEHHON HOMEHKIIATYPOH HeJL.

8.3. B mpomecce GhopMHUpOBaHWs Il MPOBEPSETCSA HMPABUIBHOCTH ohopMIIeHUST
JOKyMeHTOB (TIOJIINCH, NaThl, HHAECKCHI, a[pecaTsl, ucrnonauTenn). HemoobopMieHHbIE
WY HEIPaBWIBHO OQOpMIEHHBIE JOKYMEHTBI BO3BPAIAOTCA UCIIOJTHUTEISAM Ha
nopaboTKy.

8.4. TIucpbMa W MaTepHalbl IO PacCMOTPEHMIO YCTHBIX oOpallleHui IpaxiaH
XPAHATCS IATH JIET, [I0CTIe Yer0 YHUITOKA0TCA.

8.5. Ilo wucreyeHHUH YCTAHOBJIEHHOI'O CpoOKa XpaHeHUA JOKYMEHTOB IIO
IPEIJIOXKEHUAM, 3adBJICHUAM U xazodbaM rpaxaaH COCTAaBIISACTCI aKT 00 wux
YHHAYTOXCHUHA B YCTaHOBJICHHOM IIOpsAAKeE



ITpunoxenue 1
OG6paser 3asBiaeHUs (00paIleHI rpakJIaHUHA)
Tupexropy MBY 1O I Ne 4
Vrxury C.H.

ot ®UO (obpatuBIIIErocs),
IIPOKMBAOIIETO 10 apecy:
(yxa3bIBaeTcs afpec)

3asIBJICHHUC.

Texct o6pareHus (peKOMEHIAIHH, TTPOCBOBL, KAJIOOBI, IPETOKEHN)

JHara [Tonmuce



[Tpunoxenue 2

XKypnan ydeTta oOpameHui rpaxaaH Ipy NPOBEIEHUH JUIHOTO IpreMa
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Xypnai ydera obpamieHuii rpaxaas

[Tpunoxenue 3
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