rnpogeccrnoHasibHbIv ctTaHaapT
Cneymnanuct B cghepe 3aKyrnok
(yTB. npukaszom MuHnCTepcTBa TpyAa v couymasibHou 3amntbl PO ot 10 ceHTs6ps
2015r. N 625H)

PeI'MCT,DaLlMOHHbIPUI HOMep

I. O6biwyme ceeaeHus

JlesaresibHOCTb Mo OCyLECTB/IEHNIO, KOHTPOJIIO U YIpaB/1eHUIO

3akKyrikammn A4sis obecrieyeHus rocyAapCrBEHHbIX,
MYyHWULNMasibHbIX N KOPriopatnuBHbIX HY>XX/[

(HammeHoBaHue BuAa rnpogpeccnoHasrbHoON 4eSTEbHOCTH)

OcHoBHas uyesb Buaa rnpogpeccruoHasibHon AeSTE/IbHOCTU

KOHTpOoNb 1 ynpaBiieHne 3akynkamum ans appekTMBHOro U pe3ynbTaTUBHOIO
NCMONb30BaHUA CPEACTB, BblAE/EHHbIX A58 o6ecrneyeHnst rocyAapCTBEHHbIX,
MYHULMMNANAbHbIX N KOPHOPATUBHbIX HYX[

Fpyrina 3aHSATUA:

1111 PykoBoautenn deaepanbHbix n [1112 PykosBoautenun (npeacraButenm)
pervoHasibHbIX OpraHoB denepanbHbIX U perMoHanbHbIX
3aKoHOAATeNIbHOM BNacTu U UX OpraHoB MCMNOJIHUTENbHON U
annapaTtos, AenyTaTbl cynebHon BnacTm n ux
3aKoHoAaTeNlbHbIX cobpaHui annapaToB

1113 PykoBoauTenun opraHoB 1120 PykoBoAUTENN yUpeXaeHUH,
MeCTHOro caMmoynpassieHus opraHusaumm n npeanpusaTuin

1213 PykoBoautenun B obnacrtu 1219 Ynpasnsatowme pnHaHCOBO-
onpeaeneHus rnonTUKU m SKOHOMUYECKOW n
NJaHNPOBaHUA AeATEeNbHOCTHU aAMUHUCTPATMUBHOM

NeATeNbHOCTbo, He BXoasuwme B
apyrve rpynneol

1221 PykoBoautenn cnyx6 no 2411 byxrantepsbl
CcbbITY, MapKETUHTY

2414 OueHWmKM n akcnepThl 2421 AHaINTUKKN CUCTEM YyNpaBNeHUs

N opraHusauum

2425 CneuuanncTbl OpraHos 2522 CucreMHble agMUHUCTpATOPHI
rocyAapCTBEHHOM BNacTu

2529 CneumanucTtbl no 6asam 2611 OpucTbl

AaHHbIX N CETAM, HE BXOAdLWNe




B Apyrue rpynnbl

2631 DKOHOMUCTHI 3313 MoMowHnKn byxrantepos

3322 AreHTbl N0 KOMMEpPYECKUM 3323 3aKynwmKm
npoAaxam

3342 CpegHuin ropuamnyeckmi 3359 CpeaHeTexHMYeCKUn rnepcoHarn
nepcoHarn Ha rocygapcTBeHHOM cnyxbe,

He BXOASWMN B Apyrue rpynnsbl

4132 Cny>xawiune no BBeAEHMUIO 4311 Cnyxauwme no byxrantepCcknm
AaHHbIX onepauusam u ydyety

4312 Cnyxawue no obpaboTtke 0110 Oduuepbl AencTBUTENBHOMN
cTaTUCTU4eckom, GUHaHCOBOWM BOEHHOMN CI1yXO6bl

N CTpaxoBoWn MHMOpMaUmKn 1
BEeEHUIO pacyeToB

(koa (HanMeHoBaHue) (kon (HanmeHoBaHue)
*(1)) OK3)

OTHeceHune K BUAaM 3KOHOMUYECKON AESATE/IbHOCTU !

68.1 Mokynka v npogaxa cobCTBEHHOro HeABUXMMOIO UMYyLLECTBa

68.2 ApeHga un ynpasneHume co6CTBEHHbIM UM apeHA0BaHHbIM HEABUXUMbIM
NMYLLLECTBOM

70.2 KoHcynbTMpoBaHMe No BOMpocaM ynpaBieHus

82.11 [AeaTenbHOCTb aAMUMHUCTPATUBHO-XO03MCTBEHHAsa KOMMeKCHas no
obecneyveHunto paboTbl opraHmsaumm

84.1 [eaTenbHOCTb OpraHoB rocy4apCTBEHHOIO YrpaBieHUs 1 MEeCTHOro
camoynpasfieHUs no sonpocam obLero n coumasnbHO-3KOHOMUYECKOr0
XapakTtepa

84.2 MpenocrtaBneHne rocyaapCTBEHHbIX YCNyr obwecTsy

84.3 HeaTtenbHOCTb B 06nactn obs13aTenbHOro counanbHoro obecneveHuns

99.00 [eaTenbHOCTb 3KCTEPPUTOPUANBbHBLIX OpraHn3aunin U opraHoB

(koA *(2)) (HanMeHoBaHMe BMAA SKOHOMUYECKOM AEATENBLHOCTHN)

II. OnncaHune TpyAaoBbIX PYHKUMNI, BXOASALMX B MPOGDECCUOHaAIbHbIN CTaHAapT
(yHKUMOHanbHas KapTa Buaa ripo@eccrmoHaibHouN AESTE/IbHOCTH)

0O606LWweHHble TpyaoBble MYyHKUMU TpyaoBble pyHKLMN
Ko4 | HauMeHoBaHue YpPOBEHb HanMeHoBaHue KoA YpPOBEHb
KBanndukaymm (noAypoBeHb)
KBanundukaymm
A ObecneveHune 5 MpepBaputenoHbin | A/01.5 5
3aKynok Ans cbop AaHHbIX O




rocyaapCTBEHHbIX, notpebHoCTAX,
MYHULUMMANbHbIX U LLeHax Ha ToBapsbl,
KOpPNOPaTUBHbIX paboTbl, ycnyru
HY X
YxA MoaroTtoBKa A/02.5
3aKyrno4YyHoOM
AOKYMeHTaumu
O6paboTka A/03.5
pe3ynbTaToB
3aKynKu m
3aK/4yeHne
KOHTpaKTa
OcyuwecTBneHmne CocTaBneHune B/01.6 6
3aKynoK Aans NAaHoOB U
rOCyAapCTBEHHbIX, obocHoBaHue
MYHULUMMANbHbIX U 3aKynok
KOpPNOPaTUBHbIX
H(;g(ﬂopa OcyuwecTBneHune B/02.6
npoueayp 3aKyrnok
C 2JKcnepTusa 7 MpoBepka C/01.7 7
pe3ynbTaToB cobnogeHnn
3aKynokK, nNpueMKa yC/TOBUI KOHTpPaKTa
KOHTpaKT
oHTpaKTa MpoBepka C/02.7
KayecTBa
npeacTaBfeHHbIX
TOoBapoB, paboT,
ycnyr
D KoHTponb B cepe 8 MOHUTOPWUHI B D/01.8 8
3aKynok chepe 3aKynok
AyauTt un KoHTponb | D/02.8
B cpepe 3aKynok
III. Xapaktepuctuka 0606l eHHbIX TPYAOBbIX YHKLMNKI
3.1. O606ujeHHas TpyAoBas pyHKUNS
HanmeHoBaHume | ObecneyeHme 3aKynok Ans Koa A |YpoBeHb 5
rocyaapCTBEHHbIX, KBanudpunkaumm

MYHULMUMANbHbIX U
KOPMOpPaTUBHbIX HYXA,

NpoucxoxaeHne
0606LeHHON
TpyAoBOM DYyHKUMU

OpuruHan X

3anMCTBOBAHO
U3 opuUrnHana

Kona
opurmHana

PervcrpaumoHHbIn
HOMep
npodeccnoHanbHOro




cTaHgapTa

Bo3MoOxHblIe Cneunanuct no 3aKkynkam

HanMeHOBaHMS PaboTHMK KOHTPAKTHOWM CNyX6bl

AO/MKHOCTEN, KOHTpaKTHbIN ynpaBnsowmm

npodeccumn

TpeboBaHusa K CpegHee npodeccrnoHanbHoe obpasoBaHue
obpa3zoBaHuUto 1 JlononHuTenbHoe npodeccnoHanbHoe obpa3oBaHue -
obyueHunto NporpaMMbl NOBbILLIEHME KBanMduKaumm n nporpamMmmel

npodeccnmoHanbHOW NepenoaroToBKN B chepe 3aKyrnok

TpeboBaHua K onbITy | -
npakTnyeckom paboThl

Ocobble ycnosus -
aonycka kK pabote

Apyrue -
XapaKTepucTtmkKu

ZornosHutesibHble XapakKtepuctuku

HanMeHoBaHMe AOKYMEHTa Koa HanmeHoBaHMe 6a30BOW rpynnbl, 4OSIKHOCTH
(npodeccmmn) nam cneunanbHOCTU
OK3 3313 MoMoWwHMKN Byxrantepos
3322 AreHTbl N0 KOMMEpPYEeCKMM npoaakam
3323 3aKynwmKun
3342 CpeaHuin topuamyeckmn nepcoHan
3359 CpeaHeTexHMYeCKUn nepcoHan Ha
rocyaapcTBeHHOW cnyxbe, He BXoAsLWwmni B
aApyrue rpynnbl
4132 Cnyxawue no BBeAeHUIO AaHHbIX
4311 Cnyxawue no byxrantepckmm onepaumsam u
yyeTy
4312 Cnyxauwme no obpaboTke CTaTUCTUYHECKOM,
dMHAHCOBOW N CTPaxoBOW MH(OpPMaLUM U
BeleHNI0 pacyeToB
0110 Oduruepbl 4eNCTBUTENBHOM BOEHHOM CYXObl
*(3) - Cneunanucrt
*(4) 26541 Cneunanuct

3.1.1. TpypoBas ¢yHKUmMs




HanmeHoBaHwue | MNpeaBapuTenbHbln c6op Koa |A/01.5 |YpoBeHb 5
AaHHbIX O MOTPEBHOCTSAX, (noaypoBeHb)
LeHax Ha ToBapbl, paboTbl, KBanndpunkaumm
ycnyru

MpouncxoxaeHune Opurunnan X 3anMCTBOBAHO

TPYAOBOU (DYHKLMN

n3 opurnHana

Ko PerncrpaumoHHbIN
opurnHana HOMep
npogeccnoHanbHOro
CTaHAaapTa

TpyAaoBble AENCTBUS

Heobxoanmble
YyMeHUS

Heobxoanmble
3HaHUSA

O6paboTka 1 aHanun3 nHdopMaLMKM O LeHax Ha ToBapsl,
paboTbl, ycnyrm

MoaroToBKa WU HanpasaeHMne NpurnalleHnn K onpeaeneHuio
NOCTaBLMKOB (NOAPAAYNKOB, UCMONHUTENEN) Pa3/INYHbIMK
cnocobamu

O6paboTka, dopMMpoBaHNE N XpaHEHME AAHHbIX, MHPOpMaLuK,
AOKYMEHTOB, B TOM YMC/Ee NONYYEHHbIX OT NOCTaBLMKOB
(noapsaYNKoOB, UCNONHUTENEN)

Mcnonb3oBaTb BbIYUCIUTENBHYIO U MHYIO BCMOMOraTe/ibHYO
TEXHUKY, CpeACTBa CBA3U U KOMMYHMKaLI,MIZ

Co3naBaTbh M BECTU MHDOPMALIMOHHYI0 633y AaHHbIX

MN3roTtaBnumBaTh AOKYMEHTbI, DOPMUPOBATb, apXMBMUPOBATD,
HanpaBNsATb JOKYMEHTbI U MHMOPMaLUIO

O606WaTh NONyYeHHY MHDOPMaLNIO, LIEHLI HA TOBaphI,
paboThbl, YyCNyru, cTaTUCTUYECKN ee 06pabaTbiBaTb U
bopMynnpoBaTb aHaIMTUYECKME BbIBOAbI

TpeboBaHusa 3akoHoaaTenbcTBa Poccuiickon denepaumnm m
HOPMATMBHbIX MPABOBbIX AaKTOB, PEryNPYOLWMX AeATENbHOCTb
B cepe 3aKynok

OcCHOBBbI rpa>gaHcKoro, 6l04XETHOro, 3eMenbHOro, TPpyAaoBOro m
AAMUHNCTPATUBHOIO 3aKOHOAATENNbCTBA B YaCTU NPUMEHEHNA K
3aKynkKaMm

OCHOBbI @HTMMOHOMOJ/ILHOIO 3aKOHOA4ATE/bCTBA

OcHOBbI 6yXranTepckoro yyeTa B YacTu NPUMEHEHUS K
3aKynkam

OcobeHHOCTM LeHOoObpa3oBaHMS Ha pbliHKE (N0 HanpaBNEeHUSsIM)

MeToAbl onpeaenexHna m 060CHOBaHMSA HavanbHbIX
MaKCUMaJibHbIX LEH KOHTPAKTA

OcHoBblI VIHCbOpMaTVIKVI B 4aCTn NpMMEHEHNA K 3aKYylNKaM

DTMKa AeNoBOro obuleHns 1 npaBuia BeAeHUS NeperosBopoB




Apyrue
XapaKTEPUCTUKHA

AncuunnnHa Tpyaa U BHYTPEHHWIA TPYyAOBOM pacrnopsiaok

TpeboBaHMs oxXpaHbl Tpyaa

HeobxoanMbie 3TM4YECKNE HOPMbI:

- cobnofaTtb KOHMUAEHUMANbHOCTb NHpOpMaLVN;

- cobntogatb 3TUKY AenoBoro obweHus;

-3aHMMaTb aKTUBHYO Nno3nuunto B 6opbbe ¢ npodeccnmoHaribHON
Hef0bpOCOBECTHOCTbLIO;

- He pasrnawaTtb MaTtepuanbl paboumnx nccrneaoBaHumn;

- He cOo34aBaTb KOHM/IUKTHbIE CUTyaumun Ha paboueM mecTe;
- He coBeplwaTb AeNUCTBUIN, KOTOpPble ANCKPEANTUPYIOT
npodeccuto U penyTauunto Konner;

- HEe JOMNyCKaTb KNeBeTy U pacnpoCcTpaHeHUe CBeAEeHUN,
nopoYalmnx UHble opraHm3aumm n Konner

3.1.2. Tpyposasi pyHKUNs

HanmeHoBaHue

MpouncxoxaeHune
Tpyaoson GyHKLNN

MoarotoBka Kon A/02.5 |YpoBeHb 5
3aKyMno4YHOWM (noaypoBeHb)
AOKYMeHTaumm KBanndpukaumm
Opurunnan X 3anMCTBOBAHO
U3 opuUrnHana
Koa PerncrpaumoHHbIN
opurunHana HOMep
npodeccnoHanbHOro
CTaHAapTa

TpyZnoBble aeicTBuUA

®opMmpoBaHue HayanbHOW (MakCUManbHOMN) LEHbl 3aKyNKK

dopMmpoBaHue onucaHuns obbekTa 3aKYyTlnKun

dopMnpoBaHue TpeboBaHWnii, NPpeabaBNAEeMbIX K YYACTHUKY
3aKynKu

dopMmpoBaHue nopsanKa OUEHKN YYaCTHMUKOB

dopMMpoBaHUE MPOEKTa KOHTPaKTa

CoctaBneHune 3aKynqu017| AOKYMEHTaUunun

MoaroTtoBka M Nyb6anM4YHOE pa3MelleHne N3BELEHNS 06
OCYLLECTBNEHNM 3aKYNKWN, AOKYMEHTALUMM O 3aKyrnKax, MpOeKToB
KOHTPaKTOB

OcyuiecTBneHMe NpoBepKM HEOOXOAMMOWN AOKYMEHTaUnmM ans
npoBeAeHMs 3aKyno4YyHOW nNpoLeaypbl

OCYLLI,eCTBJ'IEHVIe OpPraHM3aunMOHHO-TEXHNYECKOTO obecneyeHuns
AEATENIbHOCTU 3aKYMOYHbIX KOMUCCUI

OcywecTBneHne MOHUTOPMHIa NOCTaBLWMKOB (NOAPSAYNKOB,
MCNOSIHUTENEN) N 3aKa34MKOB B Cpepe 3aKyrnokK




Heobxoanmble
yMEHMUS

Heobxoanmsble
3HaHUA

Opyrue
XapaKTepUCTUKU

Mcnonb3oBaTb BbIYNCITNUTEJIbBHYIO N MHYIO BCMOMOIraTe/IbHYIO
TEXHUKY, CpeEACTBA CBA3N U KOMMYHMKaLlMVI

O60CHOBbIBaTb HayasbHY (MakCUManbHY) LEHY 3aKyMnKu

OnucbiBaTb 06bEKT 3aKyMNKM

PaspabaTtbiBaTb 3aKyMNOYHY AOKYMEHTALMIO

PaboTaTb B egMHON MH(MOPMALMOHHON CUCTEME

B3aumopencTtesoBaTb C 3aKynoO4YyHbIMN KOMUCCUAMUN N TEXHUYECKHN
obecneunBaTb AesATENbHOCTb 3aKYyMOYHbIX KOMWUCCUM

TpeboBaHuAa 3akoHOAaTenbCcTBa Poccminckon depgepaumnn v
HOPMaTUBHbIX NMPAaBOBbIX aKTOB, PEryanpyowmx 4esaTenbHOCTb B
cepe 3aKynok

OcHoBbI rpaxgaHcKkoro, 6104XeTHOro, 3eMefnbHOro, TPYA0BOro 1
aAMUHUCTPATMBHOIO 3aKOHOA4ATENbCTBA B YAaCTU NMPUMEHEHUS K
3aKynkKam

OCHOBbI @HTMMOHOMOJIBHOIO 3aKOHOA4ATEIbLCTBA

OCHOBbI 6yXranTepcKoro y4yeta B YacTu NPUMEHEHUS K
3aKyrnkam

OcobeHHOCTHN CoCTaBeHNs 3aKynovYHOM AOKYMeHTaumnm

MeToabl onpeaeneHns n 060CHOBaHUS HavasibHbIX
(MakcMManbHbIX) LEeH KOHTpaKTa

OcHoBblI MHCbOpMaTVIKVI B 4aCTn NpMMEHEHNA K 3aKYylNKaM

DTUKa AenoBoro obuweHns um npaBunsia BeAEHNA NEPEroBOpoB

AncunnnuHa Tpyda v BHYTPEHHUIA TPYAOBOW pacrnopsiok

TpeboBaHMs oxpaHbl Tpyaa

HeobxoanMbie 3TU4YECKNE HOPMDbI:

- cobnoaaTtb KOHOMAEHUNANBbHOCTb MHMOPMaUNK;

- cobnogatb 3TUKY AeNnoBOro obweHus;

-3aHUMaTb aKTUBHYO No3uunto B 6opbbe ¢ npodeccnoHanbHOM
HeaA06pOCOBECTHOCTLIO;

- He pa3rnawaTb MaTtepuanbl paboynmx nccnegoBaHumn;

- He co34aBaTb KOH(MINKTHbIE CUTYauun Ha paboueM mecTe;
-He coBeplaTb AENCTBUIA, KOTOPbIE ANCKPEAUTUPYIOT
npodeccuto n penytaumto Koaner;

- He A0MNyCKaTb K/eBETY N pacnpoCcTpaHEHME CBEAEHUN,
nopoYalmnx UHble opraHmM3aumm n Konner

3.1.3. TpygoBas ¢yHKUmns

HanmeHoBaHue

O6paboTka pe3ynbTaToB Koa |[A/03.5 [YpoBeHb 5
3aKyrnKu 1 3aKnyeHmne (noAypoBeHb)
KOHTpakKkTa kBanudbukaumm




MpouncxoxaeHune
TPYAOBOU (DYHKLMN

OpurunHan X 3anMCTBOBaHO
N3 opuruHana
Koa PernctpaumMoHHbIN
opurnHana HOMep
npogeccnoHanbHOro
CTaHpapTa

TpyaoBble AENCTBUS

C6op 1 aHann3 NoCTyNUBLUMX 3asiBOK

OpraHunsaumoHHo-TexHU4Yeckoe obecrnevyeHne gesaTeNnbHOCTH
KOMWUCCUM NO OCYLWECTB/IEHUIO 3aKYMOK

O6paboTka 3asB0OK, NpoBepka 6AHKOBCKMX rapaHTUN, OoLeHKa
pe3ynbTaToOB 1 NoaBeAEHME NTOrOB 3aKyNnoOYHOM npoueaypbl

OcyuwecTBneHme noarotToBkM NpoOTOKOSI0B 3acedaHui
3aKYMOYHbIX KOMUCCMI HAQ OCHOBAHUN peLleHN, NPUHATbIX
YeHaMM KOMUCCUN MO OCYLLECTBIEHMNIO 3aKyMNOK

My6anyHoe pasMelleHne NoNyYEeHHbIX pe3yibTaToB

HanpaBneHme I'IpVIFJ'IaLLIeHI/II\/II Ana 3aK/i04YeEHNA KOHTPaKTOB

OcyuwiecTBneHme npoBepkn HeobxoaAnMMom AOKYMeHTaunm ons
3aK/Il0YEHUS KOHTPaKTOB

OcyuwecTBneHune npoueaypbl NOANMUCaHNA KOHTpaKTa C
NnoCTaBLWMNKaMH (I'IOLI,DFILI,‘-IVIKaMVI, MCI'IO)'IHMTeJ'IﬂMM)

My6nnyHoe pa3MelleHne oTYETOB, MHMOPMALMKN O
HEWCTMOJIHEHUN KOHTPAKTa, O CaHKUUAX, 06 U3MEHEHUU UK O
PacTOPXEHUN KOHTPaKTa, 3@ UCK/IIOUEHUEM CBEAEHWN,
COCTaBNAOLNX FOCYAAapPCTBEHHYIO TaliHy

[MoaroToBka AOKYMEHTa O NpUeMKe pe3ynbTaToB OTAE/IbHOIO
3Tana UCMNMOJIHEHUA KOHTPAKTAa

OpraHusauus ocyLwecTBNEHMS OnnaTbl NOCTaB/IEHHOrO ToBapa,
BbINOSIHEHHOW paboThl (ee pe3ynbTaToB), OKa3aHHOW YyCnyru, a
TakXe OTAeNbHbIX 3TanoB UCNOMHEHUS KOHTpaKTa

OpraHu3aumusa ocyLecTBAEHNS YNaThl AEHEXHbIX CYMM MO
6aHKOBCKOW rapaHTUn B NPeAyCMOTPEHHbIX CyYanx

OpraHunsaumnsa Bo3BpaTa LEeHEeXHbIX CpeAcTB, BHECEHHbIX B
KayecTBe obecrneyeHmss UCNOHEHMS 3a89BOK UM obecneyeHuns
MCIMOJIHEHUA KOHTPAKTOB

Heobxoanmble
yMEHMUS

Mcnonb3oBaTb BbIYUCAUTENBHYO U UHYO BCMOMOraTEbHYHO
TEXHWKY, CPeACTBa CBSA3M U KOMMYHUKaLNA

AHanun3nposaTb NOCTYNUBLUUNE 3aABKMU

OueHuBaTb pe3ynbTaTbl U NOABOAUTb UTOMA 3aKYMO4YHOM
npoueaypbl

dopMmnpoBaThb U COracoBbIiBaTb NPOTOKO/bI 3acefaHunii




3aKYyrMnoO4YHbIX KOMWUCCUM HA OCHOBaHUU peUJeHMVI, MPUHATbBIX
4yneHaMM KOMUCCUU MO OCYLLECTBJIEHNIO 3aKYrnoK

PaboTaTb B eAMHON MHAOPMALMOHHOM CUCTEME

MNpoBepsTb HEOH6XOANMYIO AOKYMEHTALNIO AN 3aK/H0UYEHUS
KOHTPaKTOB

OcylecTBNsATb Npoueaypy NoANMCaHUA KOHTpaKTa C
nocTaBLWMKaMn (noapsaYMKaMm, UCMOHUTENSAMM)

CocTtaendatb n oopMIATbL OTUHET, coaepXXawmim nHpopmauunto ob
MCNOJSIHEHMWN KOHTpPaKTa, 0 cobntoAeHNMN NPOMEXYTOUYHbIX U
OKOHYaTeNlbHbIX CPOKOB MCNOMHEHUS KOHTpPaKTa, O
HeHagnexaweM UCMOoSHEHNM KOHTpakTa (C yKaszaHneM
AONYLWEHHbIX HApPYLWEHWUA) MAN O HEUCMOJSIHEHMN KOHTPaKTa u 0
CaHKLMAX, KOTOpPble MPUMEHEHbI B CBSA3M C HapyLeHneM
YCNOBWUI KOHTPAKTa UM €ro HemcrnosiHeHneM, 06 namMeHeHuUu
WM O PACTOPXEHUN KOHTpaKTa B XoA4e ero ucrnosHeHus, ob
M3MEHEHMWN KOHTPaKTa MM O pacTOpPXXEHUM KOHTpaKTa

OcyLwecTBnaTb OpraHM3aunto oniaTbl/BO3BpaTa AEHEXHbIX
cpencTs

OpraHn3oBbIBaTb YNIaTy AEHEXHbIX CYMM N0 6aHKOBCKOWM
rapaHTUKU B NPeayCMOTPEHHbIX CNy4dasax

Heobxoanmble
3HaHUSA

TpeboBaHus 3akoHogaTenbcTBa Poccuiickon denepaumnm m
HOPMATMBHbIX NPABOBbIX AaKTOB, PEryNNPYOWMX AeATEeIbHOCTb B
cepe 3aKynok

OcCHOBBbI rpa>aaHcKoro, 6l04XEeTHOro, 3eMesibHOro, TPpyAaoBOro m
AAMUHNCTPATUBHOIO 3aKOHOAATENIbCTBA B YaCTU NMPpUMEHEHUA K
3aKyrnkKaMm

OCHOBbI @HTUMOHOMOJILHOIO 3aKOHOA4ATE/IbCTBA

OcHoBblI 6YXI'aJ'ITepCKOI'O yd€Ta B 4HaCTu NMpMMEHEHUA K
3aKyrnkKaMm

OcobeHHOCTM cocTaBneHus 3aKYI'IO‘-IHOl7I AOOKYMEHTaUNN

OcobeHHOCTN LeHoobpa3zoBaHMsA Ha pbiHKE (MO HanpaBAEHUNAM)

MeToAabl onpeaeneHns u 060CHOBaHMA Ha4anbHbIX
MaKCUMaJibHbIX LEH KOHTPAKTA

OcHoBblI l/IHCbOpMaTMKM B 4aCTn NpMMEHEHNA K 3aKYylNnKaM

DTUKa AenoBoro obueHns um npaBunsia BEAEHNA NEPEroOBOPOB

AvicumnnnHa Tpyaa M BHYTPEHHWUI TPYyAOBOM pacnopsaok

TpeboBaHusA OXpaHbl Tpyaa

Lpyrve
XapaKTepuUCTUKn

HeobxoanMble aTnyeckne HopMbl:

- cobnofaTtb KOHMUAEHUMANbHOCTb NHpOpMaLVK;

- cobnofaTb 3TUKY AenoBoro obweHns;

- 3aHMMaTb aKTUBHY No3nuunto B 6opbbe ¢ npodeccmoHanbHoOn




HeaobpOoCOBECTHOCTLIO;

- He pa3rnawaTb MaTtepuasnbl pabounx nccrnenoBaHuin;

- He co34aBaTb KOHMAUKTHbIE CUTYyauun Ha paboueM mecTe;
-He coBeplwaTb AeUCTBUN, KOTOPble ANCKPEeaAUTUPYIOT
npodeccnto U penyTauunio Konner;

- He AOoMnycKaTb KNeBeTY U pacnpoCTpaHeHne CBeAEeHUN,
nopoYalinx UHblIe OpraHM3aunm n Konner

3.2. 0Obo6LueHHas TpyaoBas pyHKUNS

HanmeHoBaHue | OcylecTBrieHMe 3aKynok Ans Koa B YpoBeHb 6
roCyAapCTBEHHbIX, KBanupukaumm
MYHULUMMANbHbLIX U1 KOPNOPAaTUBHbIX
HYXA

NMpouncxoxaeHune OpurnHan X |3anMMCTBOBAHO

0606wWweHHOM U3 opuUrnHana

TPYAOBOU (DYHKLMN

Ko PerncrpaumoHHbIN
opuruHana HOMep
npogeccnoHanbHOro
CTaHAapTa

Bo3MOXHbIe
HaMMEeHOBaHMUs
DO/MKHOCTEN,
npodeccunmn

CTapwui cneumannct no 3aKynkam
KOHCynbTaHT No 3aKynkam
PaboTHUK KOHTpPAKTHOM CiyXb6bl
KOHTpaKTHbIN yNpaBASOLLNMA

TpeboBaHus K
obpa3zoBaHuto 1
obyuyeHuto

Bbicliee o6pasoBaHue - 6akanaspuaT

[ononHuTtensHoe npodeccnoHanbHoe o6pa3oBaHue -
NpOrpaMMbl MoBbIlLEHWE KBAaNUMDUKALUUKU /UK NPOrpaMMBbl
npodeccMoHanbHO NepenoAroToBkn B cdhepe 3aKynok

TpeboBaHUS K OMbITY
NnpaKkTU4ecKomn
paboTbl

He MeHee Tpex neTt B cdhepe 3aKynok

Ocobblie ycnosus
aonycka Kk pabote

Opyrue
XapaKTepUCTUKu

LonosHUTENIbHbIE XapaKTEPUCTUKMN

HavMeHOBaHMe AOKYMEHTa Koa HanmeHoBaHue 6a30BOM rpynnbl, JO/HKHOCTU
(npodeccmun) nnmn cneunanbHOCTU
OK3 2414 OueHWwmKn n akcnepThbl




2421 AHaNMNTUKU CUCTEM YyNpaBNeHUs n
opraHmsaumu
2425 CneunanncTbl OpraHoB rocygapCTBeHHOM
BJ1ACTU
2522 CuncreMHble aAMUHUCTPATOPSI
2529 Cneumanuctbl no 6a3am AaHHbIX U CETSIM, He
BXoAsuwme B Apyrue rpynnbl
2611 HOpucTbl
2631 DKOHOMUCTHI
0110 Odunuepbl 4ENCTBUTENBHOW BOEHHOW CNYXObI
EKC - Cneumnanucrt
oKnAaTe 26541 Cneunanuct

3.2.1. TpypoBasi pyHKUNs

HanmeHoBaHuMe | CocTaB/IEHUE MIAHOB U Kon B/01.6 YpoBeHb 6
060CHOBaHMe 3aKynok (noaypoBeHb)
KBanndpukaumm
MpoucxoxaeHme OpuruHan X 3anMCTBOBaAHO

Tpyaoson yHKLNN

U3 opuUrnHarsia

Koa PerncrpaumoHHbIN
opurunHana HOMep
npodeccnoHanbHOro
CTaHAapTa

TpyZnoBble aeicTeuN

OpraHusaumusa Ha CTaauu NNaHUPOBaHUA 3aKYMNOK KOHCYNbTaUuit
C nocTaBWMKamMn (noapaaunMKamMmm, UCMOSTHUTENSAMU) B LIENSX
onpeaeneHus CoCToSHUSA KOHKYPEHTHOW cpeabl Ha
COOTBETCTBYIOLLUNX PbIHKAX TOBAapoB, paboT, ycnyr

OpraHunsauus obwecTBeHHOro O6CY)KLI,€HVIFI 3aKyrnokK

Pa3pa60T|<a NMJiaHa 3aKynokK n oCyLlecTBiaeHNE NMNoArotoBkKu
N3MEHEHUN 418 BHECEeHUS B nnaH 3aKyrnok

Pa3smelleHne B MHOOPMaALUNOHHO-TENNEKOMMYHMKALMOHHOM CeTU
"MHTepHeT", nybankaums B nevaTHbIX U34aHUNAX NMaHa 3aKynok
N BHECEHHbIX B HEIO M3MEHEeHUI

ObecneyeHne NoaroToBKM 060CHOBAHUS 3aKynKu Npu
dopMMpoBaHMM NnaHa 3aKynok

PazpaboTka nnaHa-rpadumka n ocyLlecTBrieHne NoAroToBKM
N3MEHEHUN AN BHECEHUS B nNaH-rpaduk

My6bnnyHoe pasmelleHne nnaHa-rpadurka, BHECEHHbIX B HEro




N3MEHEHUN

OpraHusauusa yTBepXXAeHUS NnaHa 3aKynokK W niaHa-rpadpuka

OnpeneneHne n o60cHoBaHMe HavanbHOM (MAaKCUManbHON)
LeHbl KOHTpaKTa, B TOM 4YucC/e 3aK/yaeMoro ¢ eMHCTBEHHbIM
NnoCTaBWMKOM (MoApAAYMKOM, UCMOTHUTENEM)

YTOUHeHMe B paMKkax 060CHOBaHUSA LeHbl KOHTpaKTa U ee
obocHOBaHWe B naBeweHnax 06 oCcyLlecTBIEHMN 3aKYMNOK,
npuUrnawweHmnax K onpeaeneHunto nocTaswmkos (NoApSaAYMKOB,
NCMOoSTHUTENEen)

O6paboTka, hopMupoBaHmne, XxpaHeHne AaHHbIX

Heobxoanmble
YyMeHUs

Mcnonb3oBaTb BbIYNCITNUTEJIbBHYIO N MHYIO BCMOMOIraTe/ibHYIO
TEXHUKY, CpeEACTBA CBA3N U KOMMYHMKaLlMVI

PaboTaTb C 3aKynO4YHOM AOKYMeHTauuewn

AHann3nposBaTb NOCTYNMUBLUME 3aMeYvYaHns N NpeasioXeHns B
xoae obuwecTtseHHOro obcyxaeHns 3akynok u dopmMmmpoBaTb
HeobxoanMble 4OKYMEHTbI

MoarotaenueaTb MaH 3aKynok, I'IJ'IaH-I'pad)MK, BHOCUTb B HUX
M3MEHEHNA

PaboTaTb B egMHON MH(MOPMALMOHHON CUCTEME

dopMnpoBaTb HayasibHY (MakCUMasibHY) LEHY KOHTpaKTa

O6pabaTbiBaTb U XpaHUTb AAHHblE

Heobxoanmble
3HaHUSA

TpeboBaHus 3akoHogaTenbcTBa Poccuiickon denepaumnm m
HOPMATMBHbIX NPABOBbIX AaKTOB, PEryNNPYOWMX AeATEebHOCTb B
cepe 3aKynok

OCHOBBbI rpa>aaHcKoro, 6l04XETHOro, 3eMenibHOoro, TPpyAoBOro m
AAMUHNCTPATUBHOIO 3aKOoHOAATENNbCTBA B YaCTU NPpUMEHEHNA K
3aKyrnkKaMm

OCHOBbI @HTMMOHOMOJILHOIO 3aKOHOAATE/IbCTBA

OcHoBblI 6YXI'aJ'ITepCKOI'O ydy€Ta B 4HaCTu NMpMMEHEHUA K
3aKyrnkKaMm

OcobeHHOCTN cocTaBeHuns BaKYHOHHOVI AOKYMEHTALUUNn

OcobeHHOCTN LeHoobpa3oBaHMsA Ha pbiHKE (MO HanpaBAEHUSM)

MNMopsaoK ycTaHOBAEHMS LeHoobpa3syowmx hakTopoB 1
BbISIBJIEHUS KQYeCTBEHHbIX XapaKTepuUCTUK, BAUSIOWMX Ha
CTOMMOCTb TOBapoB, paboT, ycnyr (No HanpaBieHUsaM)

DKOHOMNYECKNE OCHOBbI LleHOO6pa3oBaHMs

OcHoBblI VIHCbOpMaTVIKVI B 4aCTn NpMMEHEHNA K 3aKYylNKaM

OCHOBbI CTaTUCTUKKN B YaCcTU NMPUMEHEHUNA K 3aKylNKaM

AvncunnnunHa Tpyaa v BHYTPEHHWIA TPYAOBOM pacrnopsiaok




TpeboBaHMs oxpaHbl Tpyaa

Opyrue HeobxoanMbie aTMYECKNE HOPMBbI:

XapaKTepucTmkmu - cobnofaTtb KOHMUAEHUMANbHOCTb NHpOpMaLVN;

- cobnogaTb 3TUKY AenoBoro obweHus;

-3aHMMaTb aKTUBHYO Nno3nuunto B 6opbbe ¢ npodeccnmoHaibHON
Hef0bpOCOBECTHOCTbLIO;

- He pa3rnawaTtb MaTtepuanbl paboumnx nccrneaoBaHumn;

- He co34aBaTb KOHM/IMKTHbIE CUTyaunmn Ha paboyem MecTe;
-He coBeplaTb AeUCTBUN, KOTOPble ANCKPeaUTUPYIOT
npodeccuto U penyTaunio Konner;

- HEe JOMNyCKaTb KNeBeTy U pacnpoCcTpaHeHUe CBeAEeHUN,
nopoYalinx UHblIE OpraHM3aunm n Konner

3.2.2. Tpyposasi pyHKUns

HanmeHoBaHue | OcylwiecTBiieHne npouenyp Kog |B/02.6 |YpoBeHb 6
3aKynoK (noaypoBeHb)
KBanndpukaumm

MpouncxoxaeHune OpurnHan X |3anMMCTBOBAHO
Tpyaoson pyHKLNN U3 opuUrnHana

Koa PerncrpaumoHHbIN
opurunHana HOMep
npodeccnoHanbHOro
CTaHAapTa

Tpynosbie gencteus |Bbibop cnocoba onpeaeneHns nocraswmka (Noapsavnka,
ncnonHuTens)

Ob6ecneveHune npmBne4eHMA Ha OCHOBE KOHTPaAKTa
CI'IeLl,l/IaJ'IVI3l/IpOBaHHOl7I OopraHnsauunn angd BblMOJIHEHUA
OTAEJIbHbIX QDYHKLLMVI no onpeaeneHno NoCtaBWnKa

CornacoBaHune TpeboBaHMIM K 3aKynaeMblM 3aKa34ynKOM
OoTAeNbHbIM BUAaM ToBapos, paboT, ycnyr (B TOM yucne
HayanbHbIM (MaKCMManbHbIM) UeHaM) U (UAN) HOPMATUBHbIM
3aTpaTtaM Ha obecneyvyeHme PyHKLUMI 3aKa3umKka n nybnmyHoe mnx
pa3MeLlleHne

OpraHusaumsa 1 KOHTPOb pa3paboTKM NPOeKTOB KOHTPAKTOB,
TUMNOBbIX YC/TOBUIA KOHTPAKTOB

CocTaBneHune n nybnnyHoe pasmelleHme otyeta 06 obbveme
3aKynokK y cybbekToB Manoro npeanpuHuUMaTenbcTea m
COLMasibHO OPUEHTUPOBAHHbLIX HEKOMMEPYECKNX OpraHu3auumn

CocTaBfnieHne OTYETHOM AOKYMEHTaUMK

O6paboTka, dopMHUpOBaHNE, XPaHEHMNE AAHHbIX

Heobxoaunmble Mcnonb3oBaTb BbIYUCAUTESNbHYO U UHYO BCMOMOraTeNbHYHO




YMeHMUS

Heobxoanmsble
3HaHUA

Opyrue
XapaKTepUCTUKU

TEXHUKY, CpEACTBA CBA3N U KOMMYHMKaLlMVI

BbibnpaTtb cnocob onpeaeneHmnsa nocraswmka (noapsaayumka,
NCMOSTHUTENSA)

OpraHu30BbIBaTb M KOHTPO/IMPOBaTb pa3paboTKy MpoeKToB
KOHTPAKTOB, TUMOBbIX YC/IOBUI KOHTPAKTOB 3aKa3uuKa

PaboTaTb B egMHON MH(MOPMALMOHHON CUCTEME

O6pabaTbiBaTb U XpaHUTb AaHHbIE

CocTaBnaTb U 0OPM/IATb OTYETHYIO AOKYMEHTALMIO

TpeboBaHuA 3akoHOAaTenbCcTBa Poccminckon depgepaumnn v
HOPMaTUBHbIX NMPABOBbIX aKTOB, PEryanpyowmx 4esaTenbHOCTb B
cepe 3aKynok

OcHoBbI rpaxgaHckoro, 6104XeTHOro, 3eMesibHOro, TpyA0BOro m
aAMUHUCTPATMBHOIO 3aKOHOA4ATENbCTBA B YAaCTU NMPUMEHEHUS K
3aKynkKam

OCHOBbI @HTMMOHOMOJIBHOIO 3aKOHOA4ATEIbLCTBA

OcCHOBbI 6yXranTepckKoro y4yeta B YacTu NMpPUMEHEHUS K
3aKyrnkam

OcobeHHOCTHN CoCTaBeHNs 3aKyno4YHOM AOKYMeHTaumnm

OcHoBblI MHCbOpMaTMKM B 4aCTn NMpMMEHEHNA K 3aKYylNKaM

OCHOBbI CTaTUCTUKWN B YACTU NPUMEHEHMUS K 3aKynKaMm

PernameHTbl pa6OTbI SNIEKTPOHHbIX TOProBbiX MjaowaaoK

DTUKa AenoBoro obuweHns um npaBunsia BeAeEHNA NEpPEroBopoB

Mopsaok cornacoBaHuns U GopMMpoBaHNA TpeboBaHu K
3aKynaeMbIM ToBapaMm, paboTtaMm, ycnyram

AvcunnnuHa Tpyaa v BHYTPEHHUIA TPYAOBOW pacnopaaok

TpeboBaHMs oxpaHbl Tpyaa

HeobxoanMbie 3TU4YECKNE HOPMDbI:

- cobnoagatb KOHOMAEHUNANBHOCTb MHMOPMaLUNNK;

- cobnogatb 3TUKY AeNn0oBOro obweHus;

- 3aHMMaTb aKTUBHYO NMo3uunto B 6opbbe ¢ npodeccnoHanbHOM
Hea06pOCOBECTHOCTLIO;

- He pa3rnawaTb MaTtepuanbl paboynx nccnegoBaHumn;

- He co34aBaTb KOH(MINKTHbIE CUTYauun Ha paboueM mecTe;
-He coBeplwaTb AENCTBUI, KOTOPbIE ANCKPEAUTUPYIOT
npodeccuto n penytaunto Konner;

- HEe AOMNyCKaTb KNeBeTy U pacnpocTpaHeHne CBeAEeHUN,
nopoYalmnx UHble opraHmM3aumm n Konner

3.3. O6obujeHHas TpyaoBas yHKUNS

HanmeHoBaHue

JKCnepTu3a pe3ysibTaToB 3aKynok, | Koa C YpoBeHb 7




NMPpMEMKa KOHTpPaKTa

KBanupukaumm

NMpouncxoxaeHne
0606LeHHON
TPYyAOBOM (DYHKLMN

OpurunHan X

3anMCTBOBaAHO
U3 opuUrnHana

Kona PerncrpaumoHHbIN
opurnHana HOMep
npogeccnoHanbHOro
CTaHAaapTa

Bo3MOXHbIe
HanMeHOBaHUA
DO/MHKHOCTEN,
npodeccunmn

Beaywun cneunanuct

PaboTHUK KOHTPaKTHOW CNy>X6bl
3aMecTuTenb pyKoBoAUTeNd noapasaeneHums
PykoBoauTenb noapasneneHus
PykoBoAnTelb KOHTPAKTHOW CyX6bl
KOHTpaKTHbIN ynpaBasowmm

TpeboBaHug K
obpa3zoBaHuto 1
obyuyeHuto

Bbicluee obpa3oBaHue - cneymanuteT, MarmcTpaTtypa
JononHuTenbHoe npodeccnoHanbHoe obpa3oBaHue -
nporpaMMbl NoBblWEeHWE KBanudbukaumm /Mam nporpaMmbl
npodeccnoHanbHOW nNepenoaroToBkn B cepe 3aKynok

TpeboBaHUS K OMbITY
npakTn4yeckom paboThl

He MeHee yeTbipex feT B cepe 3aKynok

Ocobblie ycnosus
aonycka K pabote

HApyrve
XapaKTepuCTUKHN

LornosiHuTe/IbHbIE XapaKTEPUCTUKU

HanMeHoBaHMe AOKYMeHTa

Kon HanmeHoBaHWe 6a30BOW rpynnbl, AOSHKHOCTH

(npodeccmmn) nnn cneunanbHOCTU

OK3

1111 PykoBoanTenn deaepanbHbiX N perMoHanbHbIX
OpraHoB 3aKoHOAATeNbHOM BNACTU U UX
annapaTtoB, AenyTaTbl 3aKOHOAATe IbHbIX

cobpaHum

1112 Pykosoauntenun (npeacraemtenn) denepanbHbIX
N pernoHanbHbIX OPraHoB UCMOSIHUTENbHON U

cynebHoln BnacT1 n ux annapaTos

1113 PykoBoauTenn opraHoB MECTHOIO

camMoynpaB/ieHus

1120 PykoBoauTenu yypexzaeHun, opraHmsauni un

npeanpusaTumn




1213 PykoBoauTenu B obnactu onpeaeneHus
NONINTUKN U NNTAHUPOBAHUSA AEATENBHOCTHU
1219 Ynpasnswowme pUHaHCOBO-3KOHOMUYECKON U
aAMUHUCTPATUBHOWM AeATENbHOCTbIO, HE
BXoAsWmne B Apyrme rpynnsol
1221 PykoBoanTenu cnyx6 no cbbiTy, MapKeTUHry
2411 Byxrantepsl
2414 OueHWKnKn 1 aKcnepThbl
2421 AHaNMNTUKU CUCTEM yNpaBNeHUs n
opraHmsaumm
2425 CneunanncTbl OpraHoB rocygapCTBeHHOM
BNacTtun
2611 HOpucTbl
2631 DKOHOMUCTHI
0110 Odunuepbl 4ENCTBUTENBHOW BOEHHOW CNYXObI
EKC - PykoBoauTenb (HadanbHUK) 060cobneHHoro
(CTPYKTYpHOro) nogpasaeneHns opraHmsaumm
- 3amMecTuTenb ANpPeKTopa NO 3KOHOMUKE U
durHaHcaMm
- Cneunanuct
oKnAartp 22248 3aMecTuTeNb HavyalbHUKa yrnpasBieHns
denepanbHOro opraHa UCMOSTHUTENTbHOM
Bnactu (Kkpome deaepanbHOro MMHUCTEPCTBA)
26153 PykosoauTenb rpynnbl (PyHKLUMOHANBbHOW B
npoynx obnacrax AesaTenbHOCTH)
26541 Cneunanuct
3.3.1. TpyaoBas yHKLUUS
HanmeHoBaHue | [1poBepka Koa C/01.7 YpoBeHb 7
cobnoaeHnn ycnoBum (noaypoBeHb)
KOHTpaKTa KBanudpunkaumm
MpouncxoxaeHue OpurmnHan X 3aMMCTBOBaHO
TPYyAoBOM OYyHKLMN U3 opurnHana
Koa PerncrpaumoHHbIn
opurnHana HOMep
npogeccCnoHanbHOro
cTaHgapTa

TpyAoBble 4eNCTBUS

MNMony4yeHne MHdpopMaLmMm o Xoae NCMONHEHUS 0693aTeNbCTB




nocTaBluKa (noapsayunka, UCNONHUTENS), B TOM YuC/e O
C/TOXHOCTSIX, BO3SHMKAOLWMX MPU UCMOSIHEHMN KOHTPaKTa

MpoBepka Ha AOCTOBEPHOCTb NOSyYeHHOMN MHMOPpMaLMK O
xo4e ncnonHeHmns o6a3atenbCTB NOCTaBlWwmMka (nogpsayvunka,
NCNOSIHUTENS), B TOM UYMCNE O C/TOXHOCTAX, BO3HMKAKOLWMX Mpn
NCNOJSIHEHMU KOHTpAKTa

OpraHusauusa npoueaypbl NpUEMKM OTAENbHbIX 3TanoB
MCMNOSIHEHMS KOHTPaKTa U co3aaHMe NpUeMoYHON KOMUCCUM

MpuBnevyeHue 3KCrNepToB, IKCMEePTHbIX OpraHmn3aummn K
NpoBeAEeHUIO KCNEePTMU3bl NOCTaBNIEHHOro ToBapa,
BbINO/IHEHHOM paboTbl MIN OKa3aHHOU YCyru

B3anmogencTeme c NnocTaBMKOM (NOAPAAYNKOM,
NCMOSIHUTENEM) NPU U3MEHEHUU, PACTOPXEHUN KOHTpaKTa

MpnMeHeHue Mep OTBETCTBEHHOCTU N COBEPLUEHME UHbIX
AENCTBUN B Cllydae HapyLleHus nocTaBwmMKom (MoapsaumnKomMm,
NCNOSIHUTENEM) YC/IOBUN KOHTPaKTa, B TOM 4yucne
opraHmsaums BKIOYEHUS B peecTp HeaobpoCoBECTHbIX
NOCTaBLLUMKOB

Heobxoanmbie ymeHUs

Mcrnonb3oBaTb BbIYNCITNTENTBHYO N MHYIO BCMOMOIraTes/ibHYIO
TEXHUKY, CPEACTBA CBA3N U KOMMYHI/IKaLI,IAI\/II

BecTtn neperosopsbl, aHann3nMpoBaTb AaHHbIE O X04e
NCNosIHeHUS 06s3aTeNbCTB

OpraHunsoBsbiBaTb U NPOBOAUTL NpoUeaypbl NpUBNEYeHns
SKCMNepToB, 3KCMNEPTHbLIX OpI'aHVI3aLI,VIl\/II

MpPUMEHATb MEPbl OTBETCTBEHHOCTU U COBEPLLATb UHbIE
NEACTBUS B C/yYae HapyLUEHUS MOCTaBLIMKOM (NOAPAAUYMKOM,
NCMOJTHUTENEM) YCNIOBUIN KOHTPAKTa.

HeobxoanMblie 3HaHUSA

TpeboBaHus 3akoHoaaTeNbCTBaA Poccuiickon deagepaunm m
HOPMATMBHbIX NPaBOBbIX aKTOB, PEryNPYOLWMX AeATENbHOCTb
B cepe 3aKynok

OCHOBBbI rpa>aaHcKoro, 6104)XEeTHOro, 3eMenbHOro, TpyAaoBoro
n aAMUHNCTPATUBHOIO 3aKOHOAATENIbCTBA B HAaCTu
NMPUMEHEHNA K 3aKYylMNKaM

OCHOBbI aHTUMOHOMOJILHOIO 3aKOHOA4ATE/bCTBA

DKOHOMUYECKNE OCHOBbI Ll,eHOO6pa3OBaHVIF|

OCHOBbI 6yXranTepckoro yyeTa B YaCcTW NPUMEHEHUS K
3aKynkam

OCHOBbI CTaTUCTUKKN B YacTuU NMPUMEHEHUNA K 3aKylNKaM

OcobeHHOoCTM LeHoobpa3oBaHMs Ha pbliHKe (NOo
HanpaBAeHUsM)

Ocob6eHHOCTM cocTaBNeHUS 3aKyNOYHON AOKYMEHTauuu




MopsiAOK yCTaHOBNEHMS LLeHOobpa3yowmnXx hGakTopos 1
BbIIBJIEHMUS KAQYeCTBEHHbIX XapaKTepuUCTUK, BAUSIOWMX HA
CTOMMOCTb TOBapoB., paboT, ycnyr (N0 HanpaBneHusM)

MNpaBonpuMeHUTENbHasA NpakTUKa B cpepe NOrncTUKu U
3aKyrnok

MeTonosorusa nposeAeHns NnpoBepku (3KCnepTu3bl)
3aKyrno4yHOW npoueaypbl U AOKYMEeHTauum

MopsaaoK cocTaBfieHUs AOKYMEHTa B BUAE 3aK/IK0UYEHUS No
pe3ynbTaTaM npoBepKn (3KCNepTU3bl) 3aKynOYHOW npoueaypsbl
N AOKYMeHTauuu

OcobeHHOCTN NOAroTOBKM AOKYMEHTOB AJ11 MPETEH3MOHHOWN
paboThl

DTMKa AeNnoBoro obLieHns v NpaBuia BeAeHUs NeperosopoB

AvcuunnnHa Tpyaa U BHYTPEHHWUIA TPyAOBOM pacnopsiaok

TpeboBaHusa oxpaHbl Tpyaa

Apyrue
XapaKTepuUcTtmKu

HeobxoanMbie aTM4YEeCKNE HOPMbI:

- cobntopgatb KOHPUAEHUMANbHOCTb MHMOpMaLmu;

- cobntogaTb 3TUKY AeNnoBoro obweHus;

-3aHUMaTb aKTUBHYIO No3uunto B 6opbbe ¢
npodeccmoHanbHOM HeaobpOCOBECTHOCTLIO;

- He pa3rnawaTb MaTtepuanbl paboynx nccnegoBaHumn;

- He co34aBaTb KOHMANKTHbIE CUTYyauun Ha paboueM mecTe;
-He coBeplaTb AENCTBUIA, KOTOPbIE ANCKPEAUTUPYIOT
npodeccuto n penytaumto Konner;

- He A0MNyCKaTb KJEeBETY M pacnpoCTpaHeHne CBeaEeHUN,
nopoYalLUnX UHbIE OpraHM3aunm n Konner

3.3.2. TpyaoBas ¢pyHKLUUS

HanMmeHoBaHue | [lpoBepKa Ka4vecTBa Kog |[C/02.7 |YpoBeHb 7
npeacTaBNeHHbIX TOBApOB, (noaypoBeHb)
paboT, ycnyr KBanndpunkaumm

MpouncxoxaeHue OpurmnHan X 3aMMCTBOBAHO

Tpyaoson yHKLNN U3 opuUrnHana

Kopg PerncrpaumoHHbIN
opurmnHana HOMep
npogeccCnoHanbHOro
CTaHAapTa

TpynoBble AENCTBUSA

OcyuiecTBNieHME NPOBEPKM COOTBETCTBUS pPe3ybTaToB,
NpeayCMOTPEHHbIX KOHTPAKTOM, YC/IOBUSIM KOHTpaKTa

OcyuecTBneHne NpoBepKN COOTBETCTBUSA (PaKTOB U AAHHbLIX NpwU
npenoctassieHnn (NpeabsaBNeHUN) pe3ynbTaTos,




NpeayCMOTPEHHbIX KOHTPAKTOM, YC/IOBUSIM KOHTpPaKTa

OpraHusauusa npoueaypbl NPUEMKN MOCTaAB/IEHHOrO TOBapa,
BbIMO/IHEHHOM paboThl (ee pe3ynbTaToB), OKa3aHHOW YCNyrun v
co3gaHue NpueMoYHON KOMUCCUN

MpuBnevyeHne CTOPOHHUX IKCNEPTOB UIIN SKCNEPTHbIX
opraHusauun ansa skcneptusbl (NMPOBEPKN) COOTBETCTBUS
pe3ysibTaToB, NPeAyCMOTPEHHbIX KOHTPAKTOM, YC/TIOBUAM
KOHTpakTa

OcylwecTBneHne noaroToBKM MaTtepuanos 4519 pacCMOTPEHuUs
Aen 06 obxanosaHuu gencteuin (6e3nencTems) 3akasumka um
ANS BbIMOAHEHUSA NPETEH3MOHHON paboThbl

CocTaBneHne n opopMIeHNe No pesysbTaTaM NPoBEPKN
JOKYMEHTa

Heobxoanmble
YyMeHUs

Mcnonb3oBaTb BbIYNCITUTEJNIbBHYIO N MHYIO BCNMOMOIraTeJ/ibHYHO
TEXHUKY, CPEACTBA CBA3N U KOMMYHVIKaLI,VIm

MNpon3BOAUTL NPOBEPKY COOTBETCTBUSA (DAKTOB M AAHHbIX Npu
npeaocTaBsieHnn (NpeabsaBneHUn) pesynbLTaTos,
NpeayCMOTPEHHbIX KOHTPAKTOM, YC/IOBUSIM KOHTpaKTa

MNpuBAeKaTb CTOPOHHUX 3KCNEPTOB UM SKCMEPTHbIE
opraHusauum Ans aKkcnepTusbl (MPoOBEPKN) COOTBETCTBUS
pe3ynbTaToB, NPEAYCMOTPEHHbIX KOHTPAKTOM, YC/IOBUAM
KOHTpakTa

CocTaBnsaTb U 0DOPMAATL MO pe3ysibTaTaM NPOBEPKU AOKYMEHT

Heobxoanmble
3HaHUSA

TpeboBaHus 3akoHoaaTenbcTBa Poccuiickon denepaumnm m
HOPMATMBHbIX NPABOBbIX aKTOB, PEryINPYIOLWMX AEATENbHOCTb B
cepe 3aKkynok

OCHOBBbI rpa>gaHcKoro, 6l04XETHOro, 3eMenbHOro, TpyAoBOro m
AAMUHNCTPATUBHOIO 3aKOoHOAATENBbCTBA B YaCTU NPpUMEHEHNA K
3aKyrnkKaMm

OCHOBbI @HTUMOHOMOJILHOIO 3aKOHOA4ATE/IbCTBA

JKOHOMUYECKNE OCHOBbI LI,EHOO6pa3OBaHMFI

OcHoBblI 6yxranTepC|<oro y4dy€Ta B HaCTu NMpMMEHEHUA K
3aKynkKaMm

OCHOBbI CTaTUCTUKWN B YACTU NPUMEHEHMUS K 3aKynKaMm

OcobeHHOCTM cocTaBneHus 3aKYFIO‘-IHOl7I AOOKYMEHTaUNN

OcobeHHOCTM LeHOObpa3oBaHMS Ha pblHKE (N0 HanpaBNEeHUSsIM)

MNMopafok yCcTaHOBIEHUS LeHoobpa3yowmx GakTopoB U
BbISIBJIEHUS KQ4YeCTBEHHbIX XapaKTepuUCTUK, BAUSIOWMX Ha
CTOMMOCTb TOBapoB., paboT, ycnyr (No HanpaBneHUsIM)

lNpaBonpuMeHUTENbHAs NMpakTMKa B chpepe 3aKyrnoyHom
AesaTenbHOCTU




MeToaonorua NnpoBeaeHns 3KCnepTU3bl COOTBETCTBUS
pe3yfnbTaToB, NPeayCMOTPEHHbIX KOHTPAKTOM, YCNOBUSM
KOHTpaKTa

AvncuunnnHa Tpyaa U BHYTPEHHWUIA TPYAOBOM pacrnopsiaok

TpeboBaHUsA oxXpaHbl Tpyaa

Apyrue
XapaKTePUCTUKHU

HeobxoanMbie aTUYEeCKne HOpMbI:

- cobntopgatb KOHPUAEHUMANbHOCTb MHMOPMaLmK;

- cobntogatb 3TUKY AenoBoro obweHus;

- 3aHMMaTb aKTUBHYIO No3uunio B 6opbbe ¢ npodeccmoHasibHON
Hef0bpOCOBECTHOCTbLIO;

- He pa3rnawaTtb MaTtepuasnbl paboumnx nccrneaoBaHumn;

- He co34aBaTb KOHMIUKTHbIE CUTyaumnmn Ha paboueM mecTe;
- He coBeplaTb AeNCTBUI, KOTOPbIE ANCKPEeAUTUPYIOT
npodeccuto U penyTauunio Konner;

- HEe JOMNYyCKaTb KNeBeTy U pacnpoCcTpaHeHUe CBeAEeHUN,
nopoYalmnx UHble opraHm3aumm n Konner

3.4. ObobLujeHHas TpyaoBas yHKUNS

HanmeHoBaHue | KOHTpOb B cpepe 3aKynok Koa D YpoBeHb 8
KBanndpunkaumm
MpouncxoxaeHue OpurnHan X | 3anMMCTBOBaHO
0606wWweHHOM U3 opuUrnHana
Tpyaoson yHKUNN
Koa PerncrpaumoHHbIN
opurnHana HOMep
npodeccnoHanbHOro
CcTaHpapTa
Bo3MoXHbIe CoBeTHUK
HanMeHOBaHMs 3aMecTuTenb pykoBoauTens
AO/HKHOCTEN, PykoBoauTenb
npodeccunmn

TpeboBaHus K
obpa3oBaHuto “
obyuyeHuto

Bbicluee obpa3oBaHue - cneymanmteT, MarmcTpaTtypa
[ononHuTtensHoe npodeccnoHanbHoe obpasoBaHme -
NporpaMMbl NoBbIWEHWE KBanudbukaumm /Mnm nporpaMmbl
npodeccnmoHanbHOM NepenoaroToBKN B cdepe 3aKynok

TpeboBaHUS K OMbITY
NpaKTUYeCcKou
paboTbl

He meHee naTu neT B cpepe 3aKynok, B TOM YUC/IE Ha
PYKOBOASILLMX AO/HKHOCTAX HE MeHee ABYX NneT

Ocobble ycnosus
aonycka kK pabore




Apyrue -
XapaKTeEPUCTUKHN

LonosHUTENIbHbIE XapaKTEPUCTUKMN

HanMeHoBaHMe AOKYMeHTa Kopg HanMmeHoBaHMe 6a30B0M rpynnbl, AOXKHOCTH
(npodeccmun) nnu cneunanbHOCTU
OK3 1111 PykoBoanTenun penepanbHbIX N permoHaibHbIX
OpraHoB 3aKoHOAATeNIbHOW BNacTu N UX
annapaToB, AenyTaTbl 3aKOHOAATEIbHbIX
cobpaHum
1112 PykoBoanTtenu (npeacrasutenun) denepanbHbIX
N pernoHanbHbIX OPraHOB UCMOSIHUTENbHON U
cynebHoun BnacT1 n nx annapaTos
1113 PykoBoauTenn opraHoB MECTHOIO
camoynpasfeHus
1120 PykoBoauTenn yupexaeHu, opraHmsaumm mn
npeanpusaTuin
1213 Pykosogutenn B obnactmn onpeneneHns
NOSINTUKU U NJTAHUPOBAHUSA AeATENIbHOCTHU
1219 Ynpasnatowme GUHaHCOBO-3KOHOMNYECKON U
aAMUHUCTPATUBHOW AeATeNbHOCTbIO, He
BXoAsiwme B gpyrue rpynnsol
1221 PykoBoauTenn cnyx6 no cbbiTy, MapKeTUHry
2411 byxrantepsbl
2414 OueHWKnKM 1 aKcnepThbl
2421 Cneunanncrbl B 061aCTn aaMUHUCTPUPOBAHUS
2425 CneunanncTbl OpraHoB rocyaapCTBEHHOM
BN1acCTn
2611 HOpucTol
2631 DKOHOMMUCTHI
0110 Odunuepbl AENCTBUTENBHOW BOEHHOW CNYXObI
EKC - PykoBoauTenb (Ha4anbHUK) 060cobneHHoro
(CTpYKTYpHOro) nogpasaesieHns opraHusaunm
- 3aMecTuTeNnb ANPEKTOpPA MO SKOHOMUKE U
dunHaHCcaM
oKnAaTteP 22248 3aMecTuTenb HavasibHUKa yrnpaBneHus
denepanbHOro opraHa UCNOAHUTENbHOM
Bnactn (kpome enepanbHOro MMHUCTEPCTBA)
26153 PykoBoauTenb rpynnbl (HOyHKUMOHANBHOW B

npounx obnacTax AeaTenNbHOCTH)




3.4.1. TpypoBasi pyHKUNS

HanmeHoBaHue | MoHUTOpUHI B chepe 3akynok |Kog |D/01.8 |YpoBeHb 8
(noaypoBeHb)
KBanudpunkaumm
MpouncxoxaeHune OpurnHan X |3anMcTBOBaHO

TPYAOBOM (DYHKLMN

n3 opurmHana

Ko PerncrpaumoHHbIN
opurnHana HOMep
npogeccnoHanbHOro
CTaHAaapTa

TpyAaoBble AENCTBUS

OueHka cTerneHn AOCTUXKEHUS Lenlen 3aKyrnok

OueHka 060CHOBaAHHOCTU 3aKynoK

dopMunpoBaHMe NpeasioXXeHUn No coBepLleHCTBOBAHUIO
3aKoHofaTenbcTBa Poccuinckon depgepaunm U MHbIX
HOPMaTUBHbIX NMPABOBbIX aKTOB O KOHTPAKTHOM cUcTeMe B cepe
3aKynok

Ncnonb3oBaHne eagMHON MH(OPMALMOHHOM CUCTEMbI U
coaepXaliencs B Hen MHpopmaumnm

OueHka 3 heKTMBHOCTM obecnedeHns rocyAapCTBEHHbIX,
MYHULUMANbHbIX U KOPMOPATUBHbIX HYXA,

Od)OpMﬂeHMG CBOAHOIO aHaJIMTUYECKOro OT4HETa

Heobxoanmble
YyMeHUS

Mcnonb3oBaTb BbIYNCIUTENBHYIO U MHYIO BCMOMOraTes/ibHY0
TEXHUKY, CpEACTBA CBA3U U KOMMYHVIKaLI,Mﬁ

dopMMpoBaTb NPeaIOXEHMSA MO COBEPLUEHCTBOBAHUIO
3aKoHoAaTenbCcTBa Poccminckomn denepaumm n UHbIX
HOPMAaTUBHbIX MPaBOBbIX aKTOB O KOHTpaKTHOﬁ CNCcteMe B cd)epe
3aKyrnokK

Ncnonb3oBaTb €ANHYIO0 MHDOPMALUMOHHYO CUCTEMY U
coaepXallytcs B HEN MHDOpMaLMIO

Heobxoamnmble
3HaHUSA

TpeboBaHus 3akoHoAaTeNnbCTBa Poccuiickon degepaumnmn v
HOPMATMBHbIX NPABOBbIX aKTOB, PErYNNPYOLWMX AEATENbHOCTb B
cepe 3akynok

OCHOBBbI Fpa)xaaHCcKoro, 610AXETHOro0, 3eMefIbHOro, TPYAOBOro U
aAMUHUCTPATUBHOIO 3aKOHOAATENbCTBA B YaCcTU NMPUMEHEHUS K
3aKynkam

OCHOBbI @HTUMOHOMOJILHOIO 3aKOHOA4ATE/IbCTBA

HopMaTuBHbIE NMpaBOBbIe aKTbl, perfaMeHTupyrLme
NPOM3BOACTBEHHO-X0O3UCTBEHHYIO U (PMHAHCOBO-
3KOHOMWUYECKYIO AeATeNbHOCTb OpraHmM3aumm




DKOHOMMYECKME OCHOBbI U 0COBEHHOCTU LleHO0bpa3oBaHMs Ha
PbIHKE MO HanpaB/EHUAM

AHanu3 U MEeTOAMKWN OLEHKM CTENEHU AOCTUXEHUS Lenen
3aKynoK n nx o60CHOBaHHOCTU

MopsaaoK n MeToanku oueHkn appeKTUBHOCTN obecneveHus
rOCyAapCTBEHHbIX, MyYHULMNANbHbIX M KOPNOPATUBHbIX HYXA,

OCHOBbI MEHEAXXMEHTA M YnpaB/eHUs NepcoHasioM

OcHoBbI ByxranTepcKkoro y4yeTta B 4aCTu NMPUMEHeHUns K
3aKynkKam

OCHOBbI CTaTUCTUKMN B 4acCTun NMPUMEHEHUNA K 3aKylNnKaM

OcobeHHOCTHN CcoCTaBeHNsa 3aKynovYHOM AOKYMeHTaumnm

MopsaoK yCcTaHOBAEHUS LLleHO0bpa3yowmnx GakTopos 1
BbISIBIEHUS KAQYECTBEHHbIX XapakKTepUCTUK, BAUSIOWMX HaA
CTOMMOCTb TOBapoB, paboT, ycnyr (no HanpasAeHUsaM)

MNpaBonpuMeHUTENbHas NpakTUKa B cepe 3aKyno4yHowm
AesTeNbHOCTH

MNpaBuaa agMMHUCTPATUBHOIO AOKYMEHTO060pOoTa

KBanudunkaumoHHble TpeboBaHus, NpeabsaBnsiemMble K
crneunanncTam, yposHu (NogypoBHU) KBanudukaumm

HopMaTmBHbIE aKTbl M NOPSAOK NpPOBeAEHNS aTTecTauum
/cepTndumnkaunmm nnm oueHkn Kkeanmdukaumm paboTHMKOB

MeToz0/10rMa NpoBeAeHUS 3KCNEePTU3bl 3aKyNoYHOM npoueaypsl
N OOKYMEeHTauumn

MopsAOK COCTaBNEHNSA JOKYMEHTA B BUAE 3aK/IIOUEHUSA MO
pe3ysbTaTaM 3KCnepTU3bl 3aKynoyHoi npoueaypbl 1
J[IOKYMEHTaLum

MeToaonorma NnpoBeaeHUA 3KCNepTU3bl COOTBETCTBUA
pe3ynbTaTtoB, NMPeAYCMOTPEHHbLIX KOHTPAKTOM, YC/10BUAM
KOHTPAKTa

DTUKa AenoBoro obueHns um npaBunsia BEAEHNA NEPEroOBOPOB

AncumnnuHa Tpyaa v BHYTPEHHUIA TPYAOBOW pacnopaaok

TpeboBaHMs oxpaHbl Tpyaa

Opyrue
XapaKTepUCTUKU

HeobxoanMble aTn4eckne HopMbl:

- cobnofaTtb KOHMUAEHUMANbHOCTb MHpOPpMaLK;

- cobnofaTb 3TUKY AenoBoro obweHns;

- 3aHMMaTb aKTUBHY No3nuunto B 6opbbe ¢ npodeccmoHanbHoOn
Heao0bpOCOBECTHOCTLIO;

- He pa3rnawaTb MaTtepuanbl pabounx nccnegoBaHumn;

- He co34aBaTb KOHMINKTHbIE CUTYyauun Ha paboyeM mecTe;
-He coBeplwaTb AENCTBUIN, KOTOPbIE ANCKPEaNTUPYIOT
npodeccunto n penytaunto Konner;




- He AOoNYyCKaTb KNEBETY M pacnpocTpaHeHue CBeAEHUN,
nopoYallunx UHble opraHusaumm n Konner

3.4.2. TpypoBasi pyHKUNS

HanMmeHoBaHue | AyAUT N KOHTPOJIb B cpepe Koa [(D/02.8 |YpoBeHb 8
3aKynokK (noaypoBeHb)
KBanudpunkaumm
MpouncxoxaeHune Opurunnan X 3anMCTBOBAHO
TPYyAoOBOU (OYHKLMN U3 opuUruHana

Kona PerncrpaumoHHbIN
opurnHana HOMep
npogeccnoHanbHOro
CTaHAaapTa

TpyAaoBble AENCTBUS

OcyLlecTBNeHNEe aHanM3a N OLLEHKN pe3y/ibTaToB 3aKyroK,
JOCTUXXEHUS Lieelt 3aKynoK

OcylwiecTBneHme npoBepkun, aHanmsa u oueHkn nHdopMaumm o
3aKOHHOCTU, uenecoobpasHoctn, 06 060CHOBAHHOCTU, O
cBOeBpeMeHHOCTU, 06 a(pPeKTUBHOCTU N O pe3ybTaTUBHOCTU
pacxoAoB Ha 3aKyrnKu No nMJaHMpyeMbIM K 3aKTHOUYEHULo,
3aK/II0YEHHbIM U UCMOSIHEHHbLIM KOHTPaKTam

0O606ueHNe pe3ynbTaToB OCYLECTBIEHNUSA IKCMEPTHO-
aHaNUTN4YeCcKom n MHOOPMaLUMOHHOW AeATENbHOCTHU

PazpaboTka HOpMaTMBHbIX UM JIOKANbHbIX aKTOB B cdepe
3aKynok, Ux agantaumsa U U3MeHeHne B COOTBETCTBUM C
N3MeHeHMsIMM 3aKoHoAaTenbCcTBa Poccuiickon ®eaepaumn B
cepe 3aKkynok

[MpoBeaeHMe NnaHOBbIX NMPOBEPOK B OTHOLIEHUN CY6'beKTOB
KOHTPOJ1d NPpUN OCYLWLECTBJIEHNN 3aKYTOK

MpoBeaeHMe BHEN/1AHOBbLIX MPOBEPOK B OTHOLIEHUN CY6'b€KTOB
KOHTPOJ1d NPpUN OCYLWLECTBJIEHNN 3aKYTIOK

CocTaBneHne u ohopMIeHne OTYETOB MO pe3ysibTaTaM NpoBepoK
JIOKYMEHTOB

Heobxoanmble
YyMeHUS

Mcnonb3oBaTb BbIYUCIUTENBHYIO U MHYIO BCMOMOraTesibHYo
TEXHUKY, CpEACTBA CBA3U U KOMMYHVIKaLI,Ml‘/ﬁ

OcyLecTBNSATb @aHaNM3 U OLIEHKY pe3ynbTaToB 3aKymnoK,
AOCTMIXKEHUS LleNei 3aKynoK

OcyLwecTBnATb NPOBEPKY, aHaNM3 N OUeHKY MHdopMaunm o
3aKOHHOCTU, UenecoobpasHocTn, 06 060CHOBAHHOCTU, O
CBOEBpPeEMEeHHOCTU, 06 3(hPeKTUBHOCTU U O Pe3ybTaTUBHOCTH
pacxoA0B Ha 3aKynKW Mo NJaHMpPyeEMbIM K 3aK/TH0YEHUIO,
3aK/IIOY4EHHbBIM U UCMOJSIHEHHBIM KOHTpaKTam




O606waTb pe3ynbTaTbl OCYLLECTB/IEHNS 3KCNEPTHO-
aHaNNTU4YeCcKon N NHPOPMALMOHHON AEeATENIbHOCTH

MpoBOAUTL NSIAHOBbIE N BHEMIAHOBbLIE NMPOBEPKN B OTHOLUEHUMN
Cy6BbEKTOB KOHTPOSS MPU OCYLLUECTBNIEHNM 3aKYMOK

Heobxoanmsble
3HaHUA

TpeboBaHuA 3akoHOAaTenbCcTBa Poccminckon depgepaunn v
HOPMaTUBHbIX NMPABOBbIX aKTOB, PEryUpyrWmX AeaTebHOCTb B
cepe 3aKkynok

OcHoBbI rpaxgaHcKkoro, 614XeTHOro, 3eMefnlbHOro, TPyYA0OBOro 1
aAMUHUCTPATMBHOIO 3aKOHOA4ATENbCTBA B YAaCTW NPUMEHEHUNS K
3aKynkKam

OCHOBbI @aHTMMOHOMOJIBHOIO 3aKOHOA4ATENbLCTBA

3aKoHOAaTeNbHbIE U HOPMATUBHbLIE NPaBOBbIE€ aKTbl MO
HA0roobJIOXKEHUID

DKOHOMMYECKME OCHOBbI U 0COH6EHHOCTU LleHOoobpa3oBaHMs Ha
pblHKE N0 HanpaBneHUsM

OcHoBbI 6YXFaJ'ITepCKOFO ydyeTa B 4aCTu NpMMEHEHUNA K 3aKynKaM

OCHOBbI CTaTUCTUKN B 4aCTH NMPUMEHEHUNA K 3aKyNnKaM

OCHOBbI MeHeaXXMeHTa M1 ynpaBJieHnd nepcoHasioM

HopMaTuBHbIE NMpaBOBbIE aKTbl, pernameHTupytowmne
I'IpOI/IBBOLI,CTBEHHO-XO3FIVICTBGHHYI’O 7 CIZ)MHaHCOBO-
3KOHOMUNYECKYIO AEATENIbHOCTb OpraHn3auunmu

MopsAOK YCTAHOBNIEHUS LIEHO06pa3YoLLNX (aKTOPOB U
BbISIBNIEHNSA KQUECTBEHHbIX XapaKTEPUCTUK, BIUSAIOLLIMX Ha
CTOMMOCTb TOBapoB, paboT, ycnyr (no HanpaB/eHUsM)

MopsanoK NOArOTOBKU U OCbOpMJ'IeHVIﬂ OTHETOB, HOPMATUBHbIX
AOKYMEHTOB, BHECEHUA N3MEHEHUN

MNpaBonpuMeHUTENbHas NpakTnka B cepe 3aKynoyHo
NeaTenbHOCTH

OcobeHHOCTM cocTaBneHus 3aKYI'IO‘-IHOl7I AOOKYMEHTaUNN

MpaBuna aaAMUHUCTPATUBHOIO ,CI,OKYMeHTOO60pOTa

KBanndukaunoHHble TpeboBaHUs, NpeabsaBnseMble K
crneunanncrtam, yposHu (NoaypoBHU) KBanudukaumm

HopMaTmBHbIE aKTbl M NOPSAOK NPOBeAEHNS aTTecTauum
/cepTudunkaumm nam oueHkn Keanudukaumm paboTHNMKOB

MeToaon0rna NpoBeaeHUs 3KCNepTU3bl 3aKyNoYHOM npoueaypbl
N AOKYMeHTauum

MNopaaoK CcoCTaBfeHMsl LOKYMEHTa B BUAE 3aK/II0UYEHMS MO
pe3yfibTaTaM 3KCNepTU3bl 3aKyno4HOW npoLueaypbl 1
AOKyMeHTauum

MeToaonorus npoBeaeHNA 3KCNEPTU3bl COOTBETCTBUA




pe3yfbTaToB, NPeAyCMOTPEHHbIX KOHTPAKTOM, YC/I0BUAM
KOHTpaKTa

DTUKa AefloBOro obLeHns U NnpaBuia BeAEHUs NeperoBopos

AncuunnnHa Tpyaa M BHYTPEHHWIA TPYAOBOM pacnopsiaok

TpeboBaHUsA oxXpaHbl Tpyaa

Apyrue
XapaKTepPUCTUNKN

HeobxoanMbie aTUYeCKne HOpMbI:

- cobntopgatb KOHPUAEHUMANbHOCTb MHMOPMaLmK;

- cobntogatb 3TUKY AenoBoro obweHus;

-3aHMMaTb aKTUBHYO Nno3nuunto B 6opbbe ¢ npodeccnmoHaribHON
Hef0bpOCOBECTHOCTbLIO;

- He pa3rnawaTtb MaTtepuanbl paboumnx nccrneaoBaHumn;

- HEe co34aBaTb KOHMIMKTHbIE CUTyaunmn Ha paboyeM MecTe;
- He coBeplaTb AeNCTBUI, KOTOpblE ANCKPEeaAUTUPYIOT
npodeccuto U penyTauunio Konner;

- HEe JOMNYyCKaTb KNeBeTy U pacnpoCcTpaHeHUe CBeAEeHUN,
nopoYalmx UHble opraHm3aumm n Konner

1V. CBegeHunsi 06 opraHnsaymsx - paspaborymkax rnpopeccmoHasibHoro

CcraH4apTta

4.1.0TBETCTBEHHAasH opraHmn3auymnsi-pa3paboTymk

®reoy BI1O "Poccuinckasa akagemMms HapoAHOIro X035MCTBA U roCcyAapCTBEHHOM CyxXObl
npu MNMpe3snageHTte Poccnimckon ®eapepaunn” (PAHXUIC), ropoa Mocksa

MpopekTop

ApedbeB AMnTpuin AnekcaHaposumy

4.2. HaumeHoBaHMs opraHm3aumnii-pa3paboTynKoB

1 ABTOHOMHas HEKOMMepYyecKas opraHmsauns MexancumnianHapHbIi
aKageMnyecKkni LeHTp coumanbHbiX HayK "MHTepueHTp", ropoa MockBa

2 Bcepoccumnckmim npodeccmoHanbHbin CO3 paboTHUKOB ayAUTOPCKUX,

OUEHOYHDbIX, 3KCMNMEPTHbLIX N KOHCAJITUHIOBbIX opraHM3au,m7|, ropoa MockBa

*(1) ObLyepoccnnckmnii KnaccugpmnkaTop 3aHsTUA.

*(2) ObLyepoccnnckuii KnaccugpunkaTop BuA0B 3KOHOMUYECKON AESTE/IbHOCTH.
*(3) EanHbIN KBasINnpUKaLNOHHbINM CrIpaBOYHUK AOJIXKHOCTEM pPyKOBOANTESEN,
CrneumnaancToB u Apyrux Cayxalmx.

*(4) ObLyepoccuniickui knaccugpukaTop ripogeccut paboymnx, A0/IKHOCTEMN
C/yxKalmx n Tapu@HbIX pa3psigos.




