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1. O0mue monokeHUs

1.1.  Hacrosmee Ilomoxenne o0 Mepax HO HEIOMYMIEHHIO COCTABJIEHHUS
HEODHMUMAIBHOR OTYETHOCTH M MCTIONB30BAHHMS IOJNENBHBIX JOKYMEHTOB (faiee
-llonoxxenne) B MYyHHIMTATBHOM — OIOJDKETHOM — YUPEXKICHHH  OTONHHTEIHHOTO
obpasoBanmst «JleTckas mkoma wmekycetB No 4y (manee - yupexneHue) pazpaboTaHo B
COOTBETCTBUHU CO cTatheil 13.3 ®DenepanbHoro 3akona ot 25.12.2008r. Ne 273-®3 "O
MIPOTHBOAEUCTBUH KOPPYTIITHH'".

1.2. TlonmoxXeHne periaMeHTHpyeT MOpsAoK paGoThl ¢  JOKYMEHTAMH [IpH
COCTaBJICHUH O(QULIHATBHON OTYETHOCTH, C TOKYMEHTAMH, MIPEICTABIIIEMBIMI PAGOTHHKAMH
IpH TPYXOYCTPOHCTBE (MO0 B MPOLECCE BBIMOTHEHUs HMH TOJDKHOCTHBIX 00S3aHHOCTET),
BBI3BABIINMH OOOCHOBAHHBIE COMHEHHS B MOUTHHHOCTH M IOCTOBEPHOCTH H3JIOXKCHHBIX B
HUX CBEJICHWH, C JOKYMEHTAMH TIPE/ICTaBIsEMBIMA PaGOTHHKAME B MPOLECCE PEATH3aIHH
JESATEIIBHOCTH Y UPEXKICHHSI,

1.3. IlonoxeHne ycTaHaBNMBAET TPOLEAYPY TMOATOTOBKH W  HAIPaBICHHUS
3asBJICHUH B IIPABOOXPAHUTEIILHBIE OPTaHBI O COBEPIIIEHHOM TTPECTYIIIICHUH.

1.4, Hacrosutee Ilonoxenne 00s3aTeIbHO [isl TPUMEHEHHS BCEMH paGOTHHKAMHE
YUPEXKICHUS, HAXOMSIIHECS] B TPYJAOBBIX OTHOIICHUSX, BHE 3aBUCUMOCTH OT 3aHMMAaeMO
JOJDKHOCTH M BBITIOJTHSIEMBIX (DYHKITHIA.

1.5. Hacrosimee IlonoxeHne BCTYIaeT B CHIIy C MOMEHTA €TI0 yTBEPXKICHHS H
JNEHCTBYET 10 TIPUHSITHSI HOBOTO.

II. OcHOBHBIEC MOHSATHSI H TEPMHHBI

2.1. JIOKyMeHT - MaTepraibHbIl HOCHTENh C 3a(MKCHPOBAHHON HA HEM B JIHOGOM
dopme nHOpManHMER B BHIE TEKCTa, 3BYKO3AIHCH, H300paKeHHST U (M) X COUETAHHS,
KOTOPBIX MMECT PEKBH3HTHI, TIO3BOJISIONINE €r0 HACHTU(QUIMPOBATE, W TPEIHA3HAYCH ISl
nepenavyn BO BPEMEHHM W B INPOCTPAHCTBE B IENSIX OOIIECTBEHHOTO WCIIOIB30BAHUS H
XpaHECHHSI.

2.2. OpuunaabHBIA JIOKYMEHT - MHUCHMEHHBIH aKT, BBITONHEHHBI Ha GYMaXKHOM
HOCHTEJC, YINOCTOBEPAIONINE KOHKPETHBIE (aKTBI M COOBITHS, KOTOpBIE BJEKYT 3a
VICTIOJIB3YIOLIMX €r0 JIMI ONpEeNeNICHHbIE TOCIenCTBUsL. OQUIHATBHBIN TOKYMEHT IOJIKEH
COJEPIKATh YCTAHOBJICHHBIC PEKBU3UTEL

2.3. Dksemmiasip - o6pasell THP@XHUPOBAHHOTO JOKYMEHTA, HICHTHYHbIH
OpUTHHAITY.

2.4. CraTHcTHYeCKAS! OTYETHOCTH - CHCTEMAa KOJHYECTBEHHBIX M KAYECTBEHHBIX
ToKasaTesiel, XapakTepH3uPYIONX PaboTy YIpexkICH S 3a OlpeeIeHHbIH CPOK.

2.5. Bubl npuveHseMoii 0TYETHOCTH:

- TOCyIapCTBEHHAsl U BEIOMCTBEHHAs 0TYETHOCTD - OTYETHOCTD, COCTaBJIsIeMas Ha
OCHOBE YTBEPXKICHHBIX YHHU()HLMPOBAHHLIX (JOPM M B COOTBETCTBHH € yTBEP:KICHHBIMH
HOPMAaTHBHBIMH JIOKYMEHTAMH;

- BHYTPCHHSISI OTHETHOCTh - Da3pabOTaHHBIE M YTBEPIKACHHBIE UPEKTOPOM
Yupexnennst  Onankn.  OOGs3aTeNbHBEIME — PEKBH3HTAMM — OTHX — OTYETOB  SIBJISIOTCS:
HalMCHOBAHHWE OpraHW3alMH, Ha3BaHHUE BUJIA JIOKYMEHTa, JlaTa ¥ HOMEp JOKYMEHTa, MECTO
COCTABJICHMSI, 3ar0JIOBOK TIOATEKCTY, MOIIMCh, TPH( yTBepXKAeHHs (HA OTHYeTaX) WM
PE30JIIONHST TUPEKTOPA YUPEHKICHHS (Ha CIIPABKE OTUETHOTO XapaKTepa).

2.6. Ilon HeneHCTBUTENBHBIME TOKYMEHTAMH CIEIYET IOHMMATH:

2.6.1. TIomHOCTBIO M3TrOTOBJIEHHBIE (DUKTHBHEIE JOKYMEHTBl WJIM TIOIJITHHHBIE
AOKYMEHTBI, B KOTOPBIEC BHECEHBI U3MEHCHHUSI Ty TEM NTOTYHCTOK, HOMMUCOK, HCIIPABIIEHHS HIH
YHUITOXCHHST HaCTH TEKCTa, BHECEHHS] B HUX IONOJHUTEIBHBIX JAHHBIX, TIPOCTABICHMUS
OTTHUCKA MOAAEIBHOTO MTaMTIa FIIHA TT€YaTH U T.H.

2.6.2. DaxkTHYECKH SIBISIIOIINECS MOMTHHHBIMH, HO COZEepKallle CBEICHHS, HE
COOTBETCTBYIOMIHUE JIECHCTBUTEIBHOCTH. OHM COXPAHSIOT BHELIHHE TTPU3HAKM ¥ PEKBH3HTHI
HAJUICKAIIMX  TOKYMEHTOB  (M3TOTABJIMBAIOTCS HA O(HIHAILHOM OINaHKe, COmEpIKaT



HAaMMEHOBAHUE HOJDKHOCTEH M (PaMUITHK JIMIL, YIIOJTHOMOYEHHBIX MX MOIMUCHIBATE), OTHAKO
BHECEHHBIE B HHX  CBeIEHHs  (TE€KCT,  IHU(pPOBBIE  JaHHBIE)  SBJSIOTCS
canbcn(pUIIMPOBAaHHBIMU.

2.6.3. BplmaHHBIE ¢ HapyLIEeHHEM YCTAHOBJICHHOTO TIOpSIKa, T.e. B pe3yjbTaTe
37I0yHOTPEOICHUST JOIKHOCTHBIM JIHIIOM CITY)KEOHBIM ITOJIOXKECHHEM HIIH COBEPLICHUS UM
XaJIaTHBIX AEHCTBUH NpH BbIIAYE 3TOTO TOKYMEHTA.

2.7. Vcnonb3oBaHWEe HEACUCTBUTENBHBIX JIOKYMEHTOB 3aK/IIOYaeTCs B HX
MIPEJICTABIIEHUH B KAUECTBE OCHOBAHWH ISl TPYNOYCTPOHCTBA, a TAKXKE TPOBEACHHUS JIFOO0T0
U3 JIEHCTBHIH, OTHECEHHBIX K KOMIIETCHIINH YUPEXKICHUS,

2.8. TlepcoHanbHBIe NaHHBIE - HEOOX0AUMast JIst paboTomaTelist HHHOPMAIHS B CBSI3H
C YCTaHOBJIEHUEM TPYNOBBIX OTHOLICHMH U KacaloIasicss KOHKPETHOTO pabOTHHKA.

II1. Ilopsinox MpoOBEPKH JOKYMEHTOB HA MOJVIMHHOCTD M COCTABJIEHHS 0()UIIHAILHOM
OTYETHOCTH

3.1. JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a COCTABJICHHE JIOKYMEHTOB HO CBOEMY
HaNpaBJIEHUIO JEATEIIBHOCTH, BEAET HEMOCPEIACTBEHHBIM KOHTPOJIb ¥  PETYIISIPHO
OCYILECTBIISIET  NPOBEIAEHUE IPOBEPOK HA TpPEAMET IOIMHHOCTH  JOKYMEHTOB,
obpasyromuxcst y paboTHHKOB Y UPEXKICHUSI, HAXOASIIMXCSI Y HETO B TIPSIMOM IT0{4HHEHNH.

3.2. Ilpm mpoBeNECHWH TPOBEPOK YUUTHIBATH, YTO MOJIMHHOCTH JOKYMEHTOB
YCTAHaBIMBAETCSl IIYTEM TMPOBEPKH PEATbHOCTH HMEIOUIMXCS B HUX MOANKCER
JOJDKHOCTHBIX JIMIL ¥ COOTBETCTBHSI COCTABJICHHS JTOKYMEHTOB JlaTaM OTPa)XXCHHS B HHUX
ornepanui, vHpopmayu, GakToB U T.1I.

3.3. Ilpn uTeHHM JOKYMEHTOB, IOCJE YCTAHOBJIEHUS WX IMOUIMHHOCTH, HEOOXOIMMO
[POBEPATH JOKYMEHTBI HO CYIIECTBY, TO €CTh ¢ TOYKH 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPa)KEHHBIX B HUX XO3HCTBEHHBIX onepannii, nadopmanmu, Gpakrax u T. 1.

3.4. JlocToBepHOCT omnepanni, 3adHUKCHPOBAHHBIX B IOKYMEHTAX, MPOBEPSETCS
U3YyYEHHEM OTHX M B3aUMOCBA3aHHBIX C HUMH JOKYMEHTOB, ONPOCOM COOTBETCTBYIOIIHX
JIOJDKHOCTHBIX JIAL, OCMOTPOM OOBEKTOB B HATYPE U T.JI.

3.5. 3aKOHHOCTh OTP@XEHHBIX B JOKYMEGHTAX OIEpAllHil yCTAHABIUBAETCS ITYTEM
MIPOBEPKH UX COOTBETCTBHUS ACHCTBYIOLIEMY 3aKOHOIATELCTRY.

3.6. llpu BeIBICHWH (AKTOB  HCIIOJB30BAHUSI  MOMAEIBHBIX  JIOKYMEHTOB
HEOOXOIMMO HE3aMEUTUTENIBHO MPOMH(POPMHUPOBATE IAUPEKTOpA YUDPEKICHHS, a TaKKe
IPUHSITE COOTBETCTBYIOIIME MEPHI 110 HENONYLICHHWIO COCTaBJICHUS HeOGHIIHAIBHOM
OTYETHOCTH U UCIIOJIb30BAHUS TIOJUICTBHBIX JOKYMEHTOB,

IV. JleficTBHsi paGOTHHKOB IPH BO3HHKHOBEHHUH COMHEHHII B MOIIHHHOCTH
NpeacTABJIEHHBIX JOKYMEHTOB

41. B chayyae BO3HHUKHOBEHHS OOOCHOBAaHHBIX COMHEHHH B IOIHHHOCTH
NPEJCTaBICHHBIX  TOKYMEHTOB  (IMIIJIOMOB,  YIOCTOBEPEHWH, CepTH(GHUKATOB) U
JDOCTOBEPHOCTH  COZAEpXaIueiicss B HUX HHOQOPMAmMM  pabOTHHUKH  YUPEKICHHS,
OCYIIECTBIISIIOIINE  HEMOCPEJCTBEHHYI0 00paboTKy M y4eT KOPPECIOHAEHIHH JHO0
MPABOBYIO OKCIEPTU3Y, OOs3aHbl NMPEANPUHUMATE MEpPbI, HAMPAaBJIEHHLIE HA YCTPAHEHHE
BO3HHKIINX COMHEHUH U Ha MOJIyUE€HHUE JIOTIOJTHUTENLHBIX CBEICHHI.

4.2. Ilpn BO3HMKHOBEHHH Yy pabOTHHMKA YUYPEKIEHHs COMHEHHH B TOUTHHHOCTH
JOKYMEHTa, OH 00s3aH HE3aMEIUIMTENIBHO COOOWIUTE (B BHIE CIyXeOHOH (IOKITamHO)
3aIMCKH) 00 3TOM JAMUPEKTOPY YUPEKIEHHS JUISl IPHHSTHS NATBHEHIIET0 PEMIEHHS C LETbIO
TIPOBEPKH MOJUIMHHOCTH TIOCTYMHUBIIKNX JOKYMEHTOB OT pabOTHHKA IPH TPYAO0YCTPONUCTBE.

4.3. PabOTHMK, OTBETCTBEHHBIHl 3a IPOBEPKY IOJUIMHHOCTH JOKYMEHTOB TpH
TPYAOYCTPOHCTBE, CHUMAET KONHHM C MPEJOCTaBIEHHBIX JIOKYMEHTOB (OMIuiomMa 00
00pa3oBaHHBIH M MHBIX JOKYMEHTOB) M IIPOBOAWT IIEPBUYHBIH BU3YaJIBHBIN aHAIU3.

4.4. Ceenenns 06 oOpazoBaHWH paGOTHHKA MPUPABHUBAIOTCA K TIEPCOHATHHBIM
nanHbM. Cormacho 1. 3 ct. 86 TK P® (ananorndnas Hopma ComepKuTes Takke B ror.l 1m.2
ct. 10 @enepaneroro 3akona ot 27.07.2006 t. Ne 152-®3 "O nepcoHanbHBIX TaHHBIX") BCe



TNCPCOHAIBHBIC NAHHBIE PAOOTHHKA CIIETYET TOMyqaTh OT HET camoro. Ceyu IepcoHaNbHBIE
JIaHHbIEe paOOTHHKA BO3MOXKHO MOYYHTE TOJNBKO ¥ TPEThEH CTOPOHBI, TO PAGOTHHK JOIIKEH
OBITH yBEOMIIGH 00 5TOM 3apaHee, M OT HEro JOJKHO OBIThH MOJIyYEeHO IHCBMEHHOE
COTIJIacHe.

4.5. PaGOTHHMK, OTBETCTBEHHBII 3a IPOBEPKY MOTHHHOCTH JOKYMEHTOB Ipu
TPYNOYyCTpoHCTBE, 00si3aH coo0mm i b pabOTHHKY, NPENOCTABUBIIEMY IOKYMEHT,
BBI3BIBAIOIINY COMHEHHE B €0 MOJUIMHHOCTH, O TS, NMPEANoaracMblX HCTOUHHKAX H
CToco0axX IMOJyYeHH s IEPCOHANBHBIX JIAHHBIX, & TAKXKE 0 XapaKTepe i MOCIEICTBAAX 0TKA3a
pabOTHWKa JaTh MMCEMEHHOE COTIACHE Ha HX MOJTyUeHHE.

4.6. llocme odopmienust cornacus paGOTHHKA Ha TIOMyYEHHE IEPCOHAIBHBIX
A@HHBIX, B COOTBETCTBHM C 3aKOHOAATEIbCTBOM P®, B ciyuae NpHHATHS ITHPEKTOPOM
PCIICHHST O HANpaBICHWH 3alpoca B WHCTAHIMIO, BBLIABINYIO JOKYMEHT, BBI3BIBAIOLIHI
COMHCHHC B €TO IMOJUIMHHOCTH, JaHHOC PEIICHHE TOBOAUTCS 0 PYKOBOAMTENS MHCTAHITHH,
NPETOCTAaBUBILIECTO TOKYMEHT, W HAIIPABIISIETCS 3AITPOC B AJIPEC 3TOM MHCTAHIINH.

4.7. 3ampoc B MHCTAHIMIO, BBIAABINYIO JOKYMEHT, BBI3BIBAIOIIAN COMHEHHS B €ro
MOATTMHHOCTH, PETUCTpUpyeTcss B JKypHasie permcrpammul 3alpocoB Ha TOATBEPKICHUE
TOJUTMHHOCTH JOKYMEHTOB C yKa3aHHEeM [OCie/ytomero orsera. JKypHaia perucrparuu
3alpoCOB BEICTCS M XPAHUTCS Y JIMIA, OTBETCTBEHHOTO 3a IMIPOTHBOICHCTBHIO KOPPYIIIUH B
Yupexnenun.

4.8. B ciydae TONydYeHHs TIONOXHTEIBHOTO OTBeTa (YKA3aHWS B IOKYMEHTE
MHQOPMAILH HECOOTBETCTBYIOMIEH [EHCTBUTENBHOCTH MM JOKYMEHT HE BBLIABANICS
JAHHOH MHCTaHLMEH W 1p.) JMPEKTOp YUPEeKICHHsS DPacCMaTpHBACT IPEIACTABICHHBIE
AOKYMEHTBI ¥ IPUHUMACT PEIICHHUE O HAIPABJICHUH 3asIBJICHHS O [TPH3HAKAX COBEPIIEHHOTO
TIPECTYIUICHHUS B TIPABOOXPAHUTEIIBHBIE OPTaHEl B OPSIZIKE, ITPEIyCMOTPEHHOM I10T0XKeHneM
O COTPYIHUYECTBE C TIPABOOXPAHUTEIEHBIMH OpraHaMH.

4.9. CrmyxeOHble (TOKNAamHbIC) 3alMUCKH M TPHUIOKEHHBIE K HHM MaTepuabl
IEPEAIOTCsl JIMLY, OTBETCTBEHHOMY Ta TPOTHBOACHCTBHE KOPPYNIMH s O(QOPMIICHHUS
3asIBJICHHSI B IPABOOXPAHUTEIIbHBIEC OPTaHbl.

4.10. [IpencraBieHHble B yupexIeHHE HeleHCTBUTENbHBIE JOKYMEHTBI HIlH HX KOTTHH
HE TIOMVIeKAT BO3BPAaTy B CBSI3M C HMX BO3MOXHOH BBIEMKOW IPaBOOXPAHHUTENHHBIMH
OpraHaMi W MOCJICAYIOUUM ITPU3HAHUEM BEIIECTBEHHBIMH 10KA3aTEIbLCTBAMH.

V. IloaroToska u HaNpaBJIeHHe B IIPABOOXPAHHTEIbHbIE OpraHbI
3asIBJICHHI 0 COBEPIICHHH NPECTYILICHHS

5.1. Ha oOCHOBaHMH NHCBMEHHOTO YyKa3aHHUsI JUPEKTOpa YUPEeXKICHHUS JIHIIO,
OTBETCTBEHHOE 3a IMPOTHBOJAECHCTBHE KOPPYIIIIHH, B TEUEHHE 5 THEH TOTOBHUT 3asBICHUS H
TIpHJIaraeMBbIC K HUM MaTepHallkl, KOTOpble B mopsiake cT. 141 VIIK P® wanpasnsioTes B
NPaBOOXPAHUTEIBHBIE OPTaHbl %X MOAMUCHIO JUPEKTOpa Y UPEsKICHHSL.

5.2. 3asBIeHHE B IpPaBOOXPAHUTEILHBIC OpraHbl O MPHU3HAKAX COBEPIICHHOTO
MPECTYMICHHS! (MPEAOCTABIIEHHS! TTONNETBHBIX JIOKYMEHTOB) peructpupyercst B XKXypHaie
PErucTpaLyy 3asB/e€HHH B IPABOOXPAHUTE/IbHbIE OPTaHbI O COBEPIIEHHOM MPECTYIUIEHHH C
yKasaHHEM B TmociedyiouieM peueHus. JKypHanq perucTpanuu 3asiBJIeHHH BeneTcsa u
XpaHUTCs y /111, OTBETCTBEHHOTO 3a IPOTHBOAEHCTBHE KOPPYIIIUH B YYPEXAECHHH.

5.3. Ilpu mocTym/jeHUH B yuYpexAeHHe MOCTAHOBJEHHS 06 OTKase B BO30YXJEeHUH
YTOJIOBHOIO AeJia JIMLO0, BbIHECEHHOI0 B nopagke 4. 1 cT. 148 YIIK P®, oTBeTcTBeHHOe 33

HpOTHBOﬂeﬁCTBHe Koppynuus4, COrJiIaCoOBbIBaET G AHUPEKTOPOM I_le.HECOO6p33HOCTb
JaJibHeH1Iero 06>xaja0BaHus YKa3aHHOI'O MOCTaHOBJIEHHUS.



VI. OTBeTCTBEHHOCTb.

6.1. B yuypexxJieHHH 3alpeleHo UCIO0Jb30BaTh HeyTBepXAeHHble GOPMbI OTYETOB, MO0
OTYEeThl, COJEpIKallie HeIOCTOBEPHYI HHpOpMauuio. B ciydae BBISBJIEHHUs [JaHHBIX (aAKTOB,
paGOTHUKH MPUBJIEKAIOTCS K JUCLUIIMHADHON OTBETCTBEHHOCTH.

6.2. Tlpu o6GHaApYKEeHUU COCTaBJeHHUs] HeoQULHAJIbHOW OTYETHOCTH [O/HDKHOCTHBIE JIML,
paBoOTHUKH YUpexJeHHsl, B UbH OJTHOMOYHS B COOTBETCTBHH C JJO/DKHOCTHBIMU 003aHHOCTAMHU
BXOJUT TOATOTOBKA, COCTaBJeHWE, MNpejCTaBJE€HWE W HalpaBJIeHHWEe OTYETHOCTH, HEeCyT
NEPCOHA/NIbHYI0O OTBETCTBEHHOCTb 3a COCTaBJeHHe HeOPULHAJIbHOM OTYETHOCTH U
HCII0JIb30BAaHUS NOAAE/NbHBIX JOKYMEHTOB.

VII. 3ak/1i0unTe/JIbHbIE NMOJIOKEHUSA

7.1. Hacrosiee IlosioxkeHHe TOAJIEKHT 06s3aTebHOMY ONyOJHMKOBAaHHIO Ha
opuiMasbHOM CalTe yupexJeHus B ceTH UHTepHeT.

https://docs. yandex. ru/docs/view?tm=1675084235&tld=ru&[ang=ru&name=Polozhenye-o-merah-po-nedopuzheniyu-neofizialnoy-otchetnosty-i-is.



